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INTRODUCTION
The Board of Education (“Board”) is committed to providing a safe and orderly learning
environment where students may receive and District personnel may deliver quality
educational services without disruption or interference while respecting the dignity of all
students. Responsible behavior by students, teachers, other District personnel, parents and
other visitors is essential to achieving this goal.
The South Colonie Central School District, through its present policies, has a long-standing set
of expectations for its students, conduct on school property and at school functions. These
expectations are based on the principles of civility, mutual respect, dignity, citizenship,
character, tolerance, honesty, and integrity.
The Board recognizes the need, based upon legislation adopted by the State of New York, to
clearly define these expectations for acceptable conduct on school property, to identify the
possible consequences of unacceptable conduct, and to ensure that discipline, when necessary,
is administered promptly and fairly. The Board now adopts this Code of Conduct (“Code”).

II.

DEFINITIONS
For purposes of this Code of Conduct, the following definitions apply.
Dignity for All Students Act (DASA): Discrimination and harassment against any student by
employees or students under DASA means prohibiting discrimination and harassment against
any student by employees or students on school property or at a school function, that creates a
hostile environment by conduct with or without physical contact and/or by verbal threats,
intimidation or abuse, of such a severe nature that: (1) has or would have the effect of
unreasonably and substantially interfering with a student’s educational performance,
opportunities or benefits, or mental, emotional and/or physical well-being; or (2) reasonably
causes or would reasonably be expected to cause a student to fear for his or her physical safety.
Such conduct shall include, but is not limited to, threats, intimidation or abuse based on a
person’s actual or perceived race, color, weight, national origin, ethnic group, religion,
religious practices, disability, sexual orientation, gender, or sex.
Dignity Act Coordinator (DAC): The Dignity Act also requires that at least one staff member
at every school be thoroughly trained to handle human relations in the areas of race, color,
weight, national origin, ethnic group, religion, religious practice, disability, sexual orientation,
gender, and sex (Education Law 13 {3}). This staff member should be referred to as the Dignity
Act Coordinator (DAC).
Threatening another student or employee of the school district means students will refrain from
engaging in threatening language or behavior directed towards other students. Threatening
language is speech that is likely to produce a clear and present danger of a serious substantive
evil that rises far above public inconvenience, annoyance or interest, and which would cause a
reasonable listener to apprehend direct and immediate harm from the speaker. Threatening
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behavior is conduct directed towards another student or employee of the school district which
produces a clear and present danger of harm.
Intimidation, Harassment, Menacing, and Bullying (IHMB) means threatening, stalking or
seeking to coerce or compel a person to do something; intentionally placing or attempting to
place another person in fear of imminent physical injury; or engaging in verbal or physical
conduct that threatens another with harm, including intimidation through the use of epithets or
slurs involving race, ethnicity, national origin, religion, religious practices, gender, sexual
orientation, age, or disability that substantially disrupts the educational process.
Bullying is aggressive behavior directed at another that is intentional and involves an
imbalance of power or strength and can include physical acts (hitting or punching), verbal acts
(teasing and name-calling), and intimidation through gestures or social exclusion.
Cyber-Bullying is the repeated use of information technology, including e-mail, instant
messages, blogs, chat rooms, pagers, cell phones, and gaming systems, to deliberately harass,
threaten or intimidate others.
Sexting is sending, receiving or forwarding sexually suggestive, nude, or nearly nude, photos
through text messages or email.
Employee means any person receiving compensation from a school district or employee of a
contracted service provider or worker placed within the school under a public assistance
employment program.
Sexual Orientation means actual or perceived heterosexuality, homosexuality, or bi-sexuality
(Education Law §11[5]).
Gender means actual or perceived sex and includes a person’s gender identity or expression
(Education Law §11[6]).
Harassment means the creation of a hostile environment by conduct or by verbal threats,
intimidation or abuse that has or would have the effect of unreasonably and substantially
interfering with a student’s educational performance, opportunities or benefits, or mental,
emotional or physical wellbeing; or conduct, verbal threats, intimidation or abuse that
reasonably causes or would reasonably be expected to cause a student to fear for his or her
physical safety; such conduct, verbal threats, intimidation or abuse includes but is not limited
to conduct, verbal threats, intimidation or abuse based on a person’s actual or perceived race,
color, weight, national origin, ethnic group, religion, religious practice, disability, sexual
orientation, gender or sex (Education Law §11[7]).
Zero Tolerance for those actions designed as Level I Infractions for both the Middle School
and High School. The zero tolerance with respect to those infractions is based upon civility,
mutual respect, character, tolerance, honesty, and integrity.
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Disruptive Student means an Elementary, Middle, or High School student under the age of 21
who is substantially disruptive of the educational process or substantially interferes with the
teacher’s authority over the classroom.
Parent means parent, legal guardian, or person in parental relation to a student.
Disability means: (a) a physical, mental or medical impairment resulting from anatomical,
physiological, genetic or neurological conditions which prevents the exercise of a normal
bodily function or is demonstrable by medically accepted clinical or laboratory diagnostic
techniques; or (b) a record of such an impairment; or (c) a condition regarded by others as such
an impairment, provided, however, that in all provisions of this article dealing with
employment, the term must be limited to disabilities which, upon the provision of reasonable
accommodations, do not prevent the complainant from performing in a reasonable manner the
activities involved in the job or occupation sought or held (Education Law §11[4] and
Executive Law §292[21]).
School Property means in or within any building, structure, athletic playing field, playground,
parking lot, or land contained within the real boundary line of any school of the South Colonie
Central School District, or in or on any District school bus as defined in Vehicle and Traffic
Laws §142.
School Bus means every motor vehicle owned by a public or governmental agency or private
school and operated for the transportation of pupils, children of pupils, teachers and other
persons acting in a supervisory capacity, to or from school or school activities, or, privately
owned and operated for compensation for the transportation of pupils, children of pupils,
teachers and other persons acting in a supervisory capacity to or from school or school
activities (Education Law §11[1] and Vehicle and Traffic Law §142).
School Function means any school-sponsored extracurricular event or activity.
Violent Student means a student under the age of 21 who:
1. Commits an act of violence upon a school employee, or attempts to do so.
2. Commits, while on school property or at a school function, an act of violence upon
another student or any other person lawfully on school property or at the school
function, or attempts to do so.
3. Possesses, while on school property or at a school function, a weapon.
4. Displays, while on school property or at a school function, what appears to be a weapon.
5. Threatens, while on school property or at a school function, to use a weapon.
6. Knowingly and intentionally damages or destroys the personal property of any school
employee or any person lawfully on school property or at a school function.
7. Knowingly and intentionally damages or destroys school district property.
Weapon means a firearm as defined in 18 U.S.C. §921 for purposes of the Gun-Free Schools
Act. It also means any other gun, BB gun, pistol, revolver, shotgun, rifle, machine gun,
disguised gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife, brass knuckles,
sling shot, metal knuckle knife, box cutter, cane sword, electronic dart gun, Kung Fu star,
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electronic stun gun pepper spray or other noxious spray, explosive or incendiary bomb, or other
device, instrument, material or substance that can cause physical injury or death. Any student
possessing a weapon on school district property may be suspended for a minimum of one year.

III.

STUDENT BILL OF RIGHTS AND RESPONSIBILITIES
All students of the South Colonie Central School District have rights and will be treated fairly,
but they also have a responsibility to adhere to District guidelines.
A. Student Rights
The District is committed to safeguarding the rights given to all students under State and
Federal law. In addition, to promote a safe, healthy, orderly, and civil school environment,
all district students have the right to:
1. Take part in all District activities on an equal basis regardless of color, creed,
national origin, religion, gender or sexual orientation or disability.
2. Present their version of the relevant events or, in the case of harassment or
discrimination, report any such acts to school personnel authorized to impose a
disciplinary penalty.
3. Access school rules and, when necessary, receive an explanation of those rules from
authorized school personnel.
4. Learn in a safe and supportive school climate free from discrimination and
harassment by other students and/or adults.
B. Student Responsibilities
All District students have the responsibility to:
1. Contribute to maintaining a safe and orderly school environment that is conducive
to learning and to show respect to other persons and to property.
2. Be familiar with and abide by all District policies, rules and regulations dealing
with student conduct.
3. Refrain from engaging in acts of discrimination as defined by the Dignity for All
Students Act: All students shall have the right to freedom from harassment and
discrimination on the basis of race, color, gender identity and expression, religion,
religious practices, national origin, sexual orientation, weight, ethnic group, or
disability.
4. Attend school every day unless they are excused and be in class, on time and
prepared to learn.
5. Work to the best of their ability in all academic and extracurricular pursuits and
strive toward their highest level of achievement possible.
6. Respond to direction given by teachers, administrators, and other school personnel
in a respectful, positive manner.
7. Work to develop strategies to control emotions and behavior as needed.
8. Ask questions when they do not understand.
9. Seek help in solving problems that might lead to discipline.
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10. Dress appropriately for school and school functions.
11. Accept responsibility for their actions.
12. Conduct themselves as representatives of the District when participating in or
attending school-sponsored extracurricular events and to hold themselves to the
highest standards of conduct, demeanor, and sportsmanship.

IV.

ESSENTIAL PARTNERS
A. Parents
1. Recognize that the education of their child(ren) is a joint responsibility of the
parents and the school community.
2. Send their children to school ready to participate and learn.
3. Ensure their children attend school regularly and on time.
4. Ensure that absences are excused.
5. Insist that their children be dressed and groomed in a manner consistent with the
student dress code, as defined herein.
6. Help their children understand that in a democratic society appropriate rules are
required to maintain a safe, orderly environment.
7. Know school rules and help their children understand them.
8. Convey to their children a supportive attitude toward education and the District.
9. Build good relationships with teachers, other parents, and their children’s friends.
10. Help their children deal effectively with peer pressure.
11. Provide a place for study and ensure homework assignments are completed.
B. Teachers
1. Maintain a climate of mutual respect and dignity for all students regardless of actual
or perceived race, color, gender identity and expression, religion, religious
practices, national origin, sexual orientation, sex, weight, ethnic group, or disability
which will strengthen student confidence and promote learning.
2. Confront issues of discrimination and harassment or any situation that threatens the
emotional or physical health or safety of any student, school employee or any
person who is lawfully on school property or at a school function.
3. Address personal biases that may prevent equal treatment of all students in the
school or classroom setting.
4. Report incidents of discrimination and harassment that are witnessed or otherwise
brought to a teacher's attention in a timely manner.
5. Be prepared to teach.
6. Demonstrate interest in teaching and concern for student achievement.
7. Know school policies and rules, and enforce them in a fair, consistent and evenhanded manner.
8. Communicate to students and parents:
9. Course objectives and requirements
10. Marking/grading procedures
11. Assignment deadlines
12. Expectations for students
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13. Classroom discipline plan
14. Communicate regularly with students, parents, and other teachers concerning
growth and achievement.
C. School Counselors
1. Maintain a climate of mutual respect and dignity for all students regardless of actual
or perceived race, color, gender, gender identity, expression of religion, religious
practices, national origin, sexual orientation, weight, ethnic group, or disability
which will strengthen student confidence and promote learning.
2. Assist students in coping with peer pressure and emerging personal, social, and
emotional problems.
3. Initiate teacher/student/counselor conferences, as necessary, and as a way to resolve
problems.
4. Regularly review with students their educational progress and career plans.
5. Provide information to assist students with career planning.
6. Encourage students to benefit from the curriculum and extracurricular programs.
D. Principals
1. Maintain a climate of mutual respect and dignity for all students regardless of actual
or perceived race, color, gender identity and expression, religion, religious
practices, national origin, sexual orientation, weight, ethnic group, or disability
which will strengthen student confidence and promote learning.
2. Promote a safe, orderly, and stimulating school environment, supporting active
teaching and learning.
3. Ensure that students and staff have the opportunity to communicate regularly with
the principal and approach the principal for redress of grievances.
4. Evaluate on a regular basis all instructional programs.
5. Support the development of and student participation in appropriation
extracurricular activities.
6. Be responsible for enforcing the Code of Conduct and ensuring that all cases are
resolved promptly and fairly.
E. Superintendent
1. Maintain a climate of mutual respect and dignity for all students regardless of actual
or perceived race, color, gender identity and expression, religion, religious
practices, national origin, sexual orientation, weight, ethnic group, or disability
which will strengthen student confidence and promote learning.
2. Promote a safe, orderly, and stimulating school environment, supporting active
teaching and learning.
3. Review with District administrators the policies of the Board of Education and State
and Federal laws relating to school operations and management.
4. Inform the Board about educational trends relating to student discipline.
5. Work to create instructional programs that minimize problems of misconduct and
are sensitive to student and teacher needs.
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6. Work with District administrators to enforce the Code of Conduct and to ensure
that all cases are resolved promptly and fairly.
F. Board of Education
1. Collaborate with student, teacher, administrator, and parent organizations, school
safety personnel and other school personnel to develop a Code of Conduct that
clearly defines expectations for the conduct of students, District personnel, and
visitors on school property and at school functions.
2. Adopt and review, at least annually, the District’s Code of Conduct to evaluate the
Code’s effectiveness and the fairness and consistency of its implementation.
3. Lead by example by conducting Board meetings in a professional, respectful,
courteous manner.

V.

STUDENT DRESS CODE
All students – whether Elementary, Middle, or High School – are expected to give proper
attention to personal cleanliness and to dress appropriately for school and school functions.
Students and their parents have the primary responsibility for acceptable student dress and
appearance. Teachers and all other District personnel should exemplify and reinforce
acceptable student dress and help students develop an understanding of appropriate appearance
in the school setting.
A student’s dress, grooming, and appearance, including hair style/color, jewelry, make-up, and
nails, shall:
1. Be safe, appropriate, and not disrupt or interfere with the educational process.
2. Not entail wearing brief garments such as plunging necklines (front and back), brief
revealing garments, hooded sweatshirts (with hood up), and coats in the classroom.
3. Ensure that underwear is completely covered with outer clothing.
4. Include footwear at all times. Footwear that is a safety hazard will not be allowed.
5. Not include headgear of any kind in the building, unless required for medical or
religious reasons.
6. Not include items that are vulgar, obscene, libelous, or denigrate others on account of
race, color, religion, creed, national origin, gender, sexual orientation or disability.
7. Not promote or endorse the use of alcohol, tobacco, or illegal drugs, violent activities,
either individually or through group activity.
8. Hair should not be worn in a facial concealing fashion.
Each building principal, or his/her designee, shall be responsible for informing all students and
their parents of the student dress code at the beginning of the school year and any revisions to
the dress code made during the school year.
Students who violate the student dress code shall be required to modify their appearance by
covering or removing the offending item and, if necessary or practical, replacing it with an
acceptable item. Any student who refuses to do so shall be subject to discipline, up to and
including in-school suspension of the day. Any student who repeatedly fails to comply with
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the dress code shall be subject to further discipline, up to and including out-of-school
suspension.

VI.

PROHIBITED STUDENT CONDUCT
Because of the size of the student population and the fact that students attend instruction in
five Elementary Schools, two Middle Schools, and one High School, this section of the Code
has been divided into three sections:
 Behavior Expectations for Pre-Kindergarten through Grade 4
 Behavior Expectations and Discipline for Grades 5 through 8
 Behavior Expectations and Discipline for Grades 9 through 12
The underlying theme of the following three sections is that students of this District must
conduct themselves in an appropriate and civil manner, with proper regard for the rights and
welfare of other students, District personnel, the general public and for the care of school
facilities and equipment.
The Board of Education is of the opinion that students must learn to assume and accept
responsibility for their own behavior, as well as the consequences of their misbehavior. Given
this duality of discipline, the following sections detail student behavior expectations and the
consequences of that behavior. District personnel who interact with students are expected to
use disciplinary action only when necessary and to place emphasis on the students’ ability to
grow in self-discipline.
The Board recognizes the need to make its expectations for student conduct while on school
property or engaged in a school function specific and clear. The rules of conduct listed on the
following pages are intended to do that and focus on safety and respect for the rights and
property of others. Students who will not accept responsibility for their own behavior and who
violate these school rules will be required to accept appropriate penalties for their conduct.
The Dignity for All Students Act (DASA) emphasizes the creation and maintenance of a
positive learning environment for all students. In connection with disciplining students who
engage in discrimination and harassment, the District shall place the focus of discipline on
discerning and correcting the reasons why discrimination and harassment occurred. In addition
to any disciplinary consequences imposed for acts of discrimination or harassment, the
following remedial measures may be implemented:




peer support groups;
corrective instruction or other relevant
learning or service experience;
supportive intervention;





behavioral assessment or evaluation;
behavioral management plans, with
benchmarks that are closely monitored;
student counseling and parent conferences.
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BEHAVIOR EXPECTATIONS
ELEMENTARY SCHOOL – GRADES PK-4
Good elementary schools are characterized by an appropriate atmosphere for learning. We are
asking for the parents of our Elementary School students to join us in our efforts to establish a
pleasant environment in our school by reviewing these expectations for good behavior with your
child(ren).
GENERAL RULES
Students Are Expected To
1. Be responsible for each other’s safety by never
pushing, shoving, fighting, or throwing objects.
2. Have respect for the personal property of others and
for school property.
3. Avoid bad language and verbal abuse (teasing,
bullying, name calling).
4. Keep our classrooms, hallways, restrooms, cafeteria
and playground litter free.
5. Not chew gum while in school.
6. Go through the building in a quiet manner.
7. Arrive at school no earlier than five minutes before
the official start of the instructional day.
8. Be in the building before or after school hours only
with supervision by a staff member.
9. Dress in clothing that is not disruptive to the
learning environment or is threatening to the student
or to the other students as outlined in Section V of
this Code.

RANGE OF CONSEQUENCE
1. An individual conference with the teacher or
building principal with the student for the purpose
of identifying the misbehavior and developing a
plan for correction.
2. A disciplinary action appropriate to the misbehavior
determined on a case-by-case basis.
3. A telephone call to the parent(s) by the teacher or
Building Principal.
4. Temporary removal from class/school.
5. A conference with the parent(s) at school with the
teacher or Building Principal.
6. A loss of student privileges.
7. May involve support personnel such as social
worker, psychologist, etc., in developing plans for
correction.
8. Meeting with Superintendent.
9. Superintendent Hearing.

10. Refrain from wearing coats inside the building and
refrain from wearing hats during class and other
instructional times.
11. Refrain from selling/small franchising outside of
class projects.
12. Respect the rights of all students and to learn in an
environment that is free of all forms of intimidation,
harassment (verbal, physical, sexual, racial),
menacing, and bullying.
13. Students will refrain from harassment or
discrimination on the basis of race, color, gender
identity and expression, religion, religious practices,
national origin, weight, sexual orientation, ethnic
group, or disability.
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THREATENING ANOTHER STUDENT
OR EMPLOYEE OF THE SCHOOL DISTRICT
1. Students will refrain from engaging in threatening
language or behavior directed towards other students
or employees of the school District. Threatening
language is speech that is likely to produce a clear
and present danger of a serious substantive evil that
rises far above public inconvenience, annoyance, or
interest, and which would cause a reasonable listener
to apprehend direct and immediate harm from the
speaker. Threatening behavior is conduct which
produces a clear and present danger of harm.

IN THE CLASSROOM
Students Are Expected To
1. Obey teachers, monitors and other adult supervisors.
2. Behave in a way that does not interfere with the
learning of others.
3. Follow individual classroom rules.

5300

RANGE OF CONSEQUENCE
1. A conference with the parent at school.
2. One- to three-day external suspension.

RANGE OF CONSEQUENCE
1. An individual conference with the student for the
purpose of identifying the misbehavior and
developing a plan for correction. The conference
shall be conducted with the teacher or Principal.
2. A disciplinary action appropriate to the misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal.
4. Temporary removal from class.
 (If teacher disciplinary removal, refer to
Section IX and behavioral form on file in
each school building.)
5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal or both.
6. A loss of student privileges.
7. Temporary removal from school.
8. Meeting with Superintendent.
9. Superintendent Hearing.

Page 10

SOUTH COLONIE

WHEN USING COMPUTERS
Students Are Expected To
1. Use the computers for school related work.
2. Treat equipment (and related components) with
respect (no food or drinks near equipment).
3. Use appropriate language when using search
strategies or the public access system.
4. Use only school materials and software with school
equipment.
5. Refrain from engaging in cyber bullying of any kind.
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RANGE OF CONSEQUENCE
1. An individual conference with the student for the
purpose of identifying the misbehavior and
developing a plan for correction. The conference
shall be conducted with the teacher or Principal.
2. A disciplinary action appropriate to the misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal.
4. Temporary removal from class.
5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal or both.
6. A loss of student privileges.
7. Temporary removal from school
8. Meeting with Superintendent.
9. Superintendent Hearing.

IN THE CAFETERIA
Students Are Expected To
1. Eat with good table manners.
2. Not throw food.
3. Remain seated unless given permission to leave.
4. Move through the lunch line in an orderly fashion.

RANGE OF CONSEQUENCE
1. An individual conference with the student for the
purpose of identifying the misbehavior and
developing a plan for correction. The conference
shall be conducted with the teacher or Principal.
2. A disciplinary action appropriate to the misbehavior.

5. Clean up their table area when finished eating.

3. A telephone call to the parent(s) by the teacher or
Principal.

6. Keep all food in the cafeteria.

4. Temporary removal from cafeteria.

7. Talk quietly.

5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal or both.
6. A loss of student privileges.
7. Temporary removal from school.
8. Meeting with Superintendent
9. Superintendent Hearing.
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IN THE CORRIDORS
Students Are Expected To
1. Respect the displays and hallway bulletin board
work done by other students and teachers by being
careful not to touch or brush against them.
2. Walk, not run, and to stay to the right while quietly
walking through the hallways.
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RANGE OF CONSEQUENCE
1. An individual conference with the student for the
purpose of identifying the misbehavior and
developing a plan for correction. The conference
shall be conducted with the teacher or Principal.
2. A disciplinary action appropriate to the misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal.
4. Temporary removal from class.
5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal or both.
6. A loss of student privileges.
7. Temporary removal from school.
8. Meeting with Superintendent.
9. Superintendent Hearing.

IN ASSEMBLIES
Students Are Expected To
1. Listen and watch attentively to the programs
presented.
2. Show our appreciation in a polite manner.

RANGE OF CONSEQUENCE
1. An individual conference with the student for the
purpose of identifying the misbehavior and
developing a plan for correction. The conference
shall be conducted with the teacher or Principal.
2. A disciplinary action appropriate to the misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal.
4. Temporary removal from the assembly.
5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal or both.
6. A loss of student privileges.
7. Temporary removal from school.
8. Meeting with Superintendent.
9. Superintendent Hearing.
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ON PLAYGROUND
Students Are Expected To
1. Include others in their games.
2. Share playground equipment.
3. Use it properly and safely.
4. Not interfere in the games of others.

5300

RANGE OF CONSEQUENCE
1. An individual conference with the student for the
purpose of identifying the misbehavior and
developing a plan for correction. The conference
shall be conducted with the teacher or Principal.
2. A disciplinary action appropriate to the misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal.
4. Temporary removal from playground.
5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal or both.
6. A loss of student privileges.
7. Temporary removal from school.
8. Meeting with Superintendent.
9. Superintendent Hearing.

ON SCHOOL BUS
Students Are Expected To
1. Obey the posted rules.
2. Listen and follow the bus driver’s directions.
3. Remain seated while the bus is in motion.

RANGE OF CONSEQUENCE
1. An individual conference with the student for the
purpose of identifying the misbehavior and
developing a plan for correction. The conference
shall be conducted with the teacher or Principal, and
may involve the Transportation personnel.
2. A disciplinary action appropriate to the misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal, or Transportation Director.
4. Temporary removal from bus.
5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher,
Principal, and/or Transportation personnel.
6. A loss of student privileges.
7. Temporary removal from school.
8. Meeting with Superintendent.
9. Superintendent Hearing.
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HARASSMENT

RANGE OF CONSEQUENCE

1. Student will refrain from making any verbal or nonverbal comments/gestures that may be interpreted by
an individual as an act of intimidation, harassment,
menacing and/or bullying. This applies to any place
in school, on school property, school sponsored
activities, including school buses.

1. An individual conference with the student for the
purpose of identifying the misbehavior and
developing a plan for correction. The conference
shall be conducted with the teacher or Principal.
2. A disciplinary action appropriate to the misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal.
4. Temporary removal from class.
5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal or both.
6. A loss of student privileges.
7. Temporary removal from school.
8. Meeting with Superintendent.
9. Superintendent Hearing.

POSSESSION OF LASERS
1. Students will refrain from having lasers while on
school property, school sponsored activities and
school buses.

RANGE OF CONSEQUENCE
1. Device confiscated. An individual conference with
the student for the purpose of identifying the
misbehavior and developing a plan for correction.
The conference shall be conducted with the teacher
or Principal.
2. A disciplinary action appropriate to the misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal.
4. Temporary removal from class.
5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal or both.
6.
7.
8.
9.

A loss of student privileges.
Temporary removal from school.
Meeting with Superintendent.
Superintendent Hearing.
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POSSESSION OF FIREWORKS
1. It is illegal for students to have in their possession
fireworks of any kind.
2. In the State of New York, it is illegal to have
fireworks.

POSSESSION OF FIREARMS, WEAPONS,
OR DESTRUCTIVE DEVICES
1. It is illegal for a minor to be in possession of
firearms.
2. A “firearm” is defined as a weapon which will or is
designed to or may be converted to expel a
projectile. Firearms may include, but are not
restricted to guns, BB guns, pellet guns, starter
pistols, slingshots, the frame or receiver of such
weapon, and any firearm muffler or firearm silencer.
“Weapon” is defined as a knife, club, bat, or any
object that could be used to cause harm to another
person. “Destructive device” means any explosive
incendiary or poison gas, bomb, grenade, or rocket
having a propellant charge of more than four ounces,
a missile having an explosive or incendiary charge
of more than one-quarter ounce, a mine or device
similar to any of the devices described.
3. All statements which refer to bringing a gun, or any
weapon, and shooting or hurting someone, even if
they were made in jest, will be taken seriously,
evaluated, and the appropriate consequence will be
determined.

5300

RANGE OF CONSEQUENCE
1. Device(s) confiscated. An individual conference
with the student for the purpose of identifying the
misbehavior and developing a plan for correction.
The conference shall be conducted with the teacher
or Principal.
2. A disciplinary action appropriate to the misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal.
4. Temporary removal from class.
5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal or both.
6. A loss of student privileges.
7. Temporary removal from school.
8. Meeting with Superintendent.
9. Superintendent Hearing.

RANGE OF CONSEQUENCE
1. Device(s) confiscated. An individual conference
with the student for the purpose of identifying the
misbehavior and developing a plan for correction.
The conference shall be conducted with the teacher
or Principal.
2. A disciplinary action plan appropriate to the
misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal.
4. Contact Town of Colonie Police Department.
5. Temporary removal from class.
6. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal or both.
7. A loss of student privileges.
8. Temporary removal from school.
9. Meeting with Superintendent.
10. Superintendent Hearing.
11. One-year suspension or less depending upon
discretion of Superintendent, as required by 18 USC
§924 and 20 USC §8921.
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USE OF ELECTRONIC DEVICES
1. Students are not permitted to use electronic devices
within the school building, on school grounds, or on
any District transportation.
2. Electronic devices include, but are not limited to:
MP3 players, tablets, cell phones, cameras, etc.
3. For purposes of electronic device usage, the terms
electronic content and electronic communication
also includes videos and/or pictures.
4. Included within the electronic device parameters is
the use of headphones and/or speakers (portable or
inclusive to the device).
5. Devices that are used, or are visible, will be
confiscated by the classroom teacher/staff member
and turned into the student’s Principal’s office.

5300

RANGE OF CONSEQUENCE
One or more of the following may result:
1. Immediate confiscation of the electronic device(s)
for a period of time to be determined by school
administration. Item will be returned only to a
parent/guardian.
2. An individual conference with the student for the
purpose of identifying the misbehavior and
developing a plan for correction. The conference
shall be conducted with the teacher or Principal.
3. A disciplinary action appropriate to the misbehavior.
4. A telephone call to the parent(s)/guardian(s) by the
teacher or Principal.
5. Temporary removal from class.
6. A loss of student privileges.
7. Temporary removal from school.
8. Meeting with Superintendent.
9. Superintendent Hearing.

INTERNET/INTRANET USE
1. Disseminating information that is illegal, harassing,
defamatory, abusive, threatening, racially offensive,
designed to affect school functions or the daily
activity of the school, or adult-oriented is not
allowed whether or not the dissemination of the
information occurs from the school terminals.
2. Cyber bullying and cyber threats of any kind are
prohibited. This includes, but is not limited to,
sending mean or threatening messages or
intentionally excluding someone from an online
group.
3. Unauthorized access to any part of the District
Network is strictly prohibited.

RANGE OF CONSEQUENCE
1. An individual conference with the student for the
purpose of identifying the misbehavior and
developing a plan for correction. The conference
shall be conducted with the teacher or Principal.
2. A disciplinary action appropriate to the misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal.
4. Temporary removal from class.
5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal or both.
6. A loss of student privileges.
7. Temporary removal from school.
8. Meeting with Superintendent
9. Superintendent Hearing.
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BULLYING
1. Bullying, whether physical or verbal, is prohibited.
This includes, but is not limited to, hitting or
punching, as well as teasing and name calling.
2. Cyber bullying and cyber threatening are also
prohibited.
3. Cyber bullying is the repeated use of information
technology, including e-mail, instant messages,
blogs, chat rooms, pagers, cell phones, and gaming
systems, to deliberately harass, threaten or
intimidate others.
4. Cyber threat is online material that threatens or
raises concerns about violence against others,
suicide, or other self-harm.
5. Bullying, cyber bullying and cyber threatening are
not permitted whether or not the harmful behavior
occurs at school or at home.
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RANGE OF CONSEQUENCE
1. An individual conference with the student for the
purpose of identifying the misbehavior and
developing a plan for correction. The conference
shall be conducted with the teacher or Principal.
2. A disciplinary action appropriate to the misbehavior.
3. A telephone call to the parent(s) by the teacher or
Principal.
4. Temporary removal from class.
5. A conference with the parent(s) at school. This
conference shall be conducted with the teacher or
Principal, or both.
6. A loss of student privileges.
7. Temporary removal from school.
8. Meeting with Superintendent.
9. Superintendent Hearing.
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BEHAVIOR EXPECTATIONS AND DISCIPLINE REGULATIONS
MIDDLE SCHOOL – GRADES 5-8
We all recognize that students, faculty, staff and parents must work together to ensure a safe,
respectful and cooperative atmosphere in order to provide the best learning environment possible.
Our basic philosophy encourages each student to become more responsible for his/her own actions
and to accept the consequences resulting from those actions. The essence of effective Middle
School discipline is cooperation, respect and courtesy. Parents are urged to join this effort by
carefully reviewing these rules for good behavior with your child(ren) and by signing and returning
the acknowledge form indicating that you have received and reviewed these rules together with
your child(ren). The following are specific guidelines for Grades 5-8.
General Comments
A. General Rules
1. Students will not engage in disruptive behavior.
2. Students will show respect to staff and to one another through language and/or
actions.
3. Students will come to class on time with required materials.
4. Students will refrain from selling/small franchising outside of class projects.
5. Students will refrain from chewing gum or wearing coats inside the building.
Students will refrain from wearing hats during class and other instructional times.
6. Students will not be in the building before or after school hours without being
supervised.
7. Students will not possess radios, individual iPod music players, Gameboys, laser
pointers, beepers, cellular phones, or similar electronic devices on school property
(unless specific permission has been granted by administration and/or teacher) due to
safety issues.
8. Students are expected to adhere to all South Colonie Central School Board of
Education policies, as well as laws of the federal, state, and local governments.
9. Students are prohibited from possessing weapons of any kind, including pepper spray
and mace, while on school property.
10. Students will refrain from harassment or discrimination on the basis of race, color,
gender identity and expression, religion, religious practices, national origin, sexual
orientation, ethnic group, or disability.
B. Discipline Regulations
1. Student behavioral incidents are first handled by the staff member who is in direct
control of the situation.
2. Follow-up action to all behavioral problems includes one or more of the following
interventions:
a. Counsel student
b. Alone in room (in-class time out)
c. Loss of privileges (i.e., stay in at lunch time, no free time, after school
detention)
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d.
e.
f.
g.

h.
i.
j.
k.
l.
m.
n.
o.
p.
q.
r.
s.
t.
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Remove child to hallway (not to exceed ten minutes)
Peer mediation
Child writes note to parent explaining behavior
Consequences to fit infraction (i.e., if you write on desk, you clean the desk;
if you make a mess in the cafeteria, you clean up the mess; if you tear a
book, you repair or replace the book, etc.)
Individual parent conferences
Parent/Teacher/Administrator conference
Referral to Pupil Services Team
Guidance/Teacher/Student conference
Case conference
Ask student to explain behavior
Verbal warning
Permanently change seat
Class apology
Call home
Note to parent
Completion of behavior contract
Time out

3. When a teacher's efforts to resolve the behavioral problem have proven unsuccessful
or a behavior contract proves to be ineffective, one or more of the following may
occur:
a. A written behavioral referral submitted to the Principal by the teacher
indicating actions already taken and requesting assistance from
Administration, Guidance, Social Worker, Psychologist, Nursing Staff.
b. Immediate assignment to time-out.
c. Conference with parent to seek help and support.
d. Administrative intervention with consequences keyed to infraction level
listed on the following pages.
4. In cases where a student has a record of disruptive and inappropriate behavior, or it
is deemed necessary by the Administration, because of the nature of the specific
infraction (first offense), one or more of the following may occur:
a. Extended suspension from school and all school related activities.
b. Possible police notification.
c. Legal/court assistance in the form of a PINS (Person In Need of
Supervision) petition.
d. A Superintendent's hearing.
e. Exclusion of the student from extra-curricular activities and/or school
sponsored fieldtrips and other events (i.e. assembly program, Pep Rally,
dances, concerts, etc.). This is commonly referred to as Social Probation
(30, 60, 90 days, etc.)
f. Referral to Youth Court.
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Level I Infractions
Level I Infractions refer to those infractions for which the consequences may be External
Suspension or Exclusion from School. These infractions are in direct disregard of Board of
Education policies, Federal, State and Municipal laws.
INFRACTION
Use and/or Possession of Controlled /Illegal
Substance



Marijuana, cocaine, LSD, etc.
Alcohol, synthetic cannabinoids, and drug
related paraphernalia.

RANGE OF CONSEQUENCE
1. Immediate suspension of 3-5 days with a phone call
to parent and a confirming letter. May result in a
Superintendent Hearing.
2. Complaint filed with police immediately and
confiscated material given to them for analysis.
3. Parent conference during suspension period.
4. Conference with counselor.
5. Second offense will again result in immediate
external suspension pending a Superintendent
Hearing.

Possession of Firearms, Weapons, or Destructive
Devices






Firearms is defined as a weapon which will or
is designed to or may be converted to expel a
projectile. Firearms may include, but are not
restricted to, guns, B.B. guns, pellet guns,
starter pistols, slingshots, the frame or receiver
of such weapons, and any firearm muffler or
firearm silencer.
Weapon is defined as a knife, club, bat, or any
object that could be used to cause harm to
another person.
Destructive Device means any explosive,
incendiary or poison gas, bomb, grenade, or
rocket having a propellant charge of more than
four ounces, a missile having an explosive or
incendiary charge of more than ¼ ounce, a
mine or device similar to any of the devices
described.

1. Any student who is determined to have brought a
firearm, weapon, or device on school premises or
possesses a firearm, weapon or device on school
premises, to school sponsored activities or on
school buses will result in an automatic expulsion
from school for not less than one year.
a.

The Superintendent of Schools, following a
Superintendent Hearing, may modify such
expulsion requirements on a case-by-case
basis.

2. Complaint filed with police immediately and
confiscated weapon turned over to them.
3. Parent conference during suspension period.

The Code also includes devices which simulate the
appearance of destructive or harmful devices.
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INFRACTION
Smoking and/or Possession of Tobacco/Nicotine
Products
(including electronic cigarettes, hookah pens, vapor
pens/vapes, and other related products)

5300

RANGE OF CONSEQUENCE
1. Administrative action of suspension up to 5 days
with a phone call to parents and confirming letter.
a. Parent conference.
b. Counseling referral.
2. Repeated offense may result in Superintendent
Hearing.

Use of Physical Force

1. May result in immediate suspension up to 5 days.



Fighting, or other act of violence.



Assault.

2. A phone call to parents and a confirming letter will
follow a student/parent conference.



Pre-meditated use of physical force.

3. Complaint may be filed with Police Department.
4. May result in a Superintendent Hearing.

Rumors

1. May result in immediate suspension up to 5 days.



2. Parent conference may be held

Defined as knowingly spreading inaccurate
information that may pose a potentially unsafe
situation or disorderly function of school.

Vandalism or Theft of Property

3. Counseling, if deemed necessary
1. May result in immediate suspension up to 5 days
with a parent phone call and a confirming letter.
2. If appropriate, police may be notified and complaint
filled out.
3. Parent conference during suspension period.
4. Request payment/restitution for costs resulting from
damages.
5. File vandalism/theft report with Director of
Operations & Maintenance.
6. Vandalism/theft may result in a Superintendent
Hearing.

Truancy

1. May result in suspension up to 5 days.



2. Notify parents and discuss petition to Family Court.

Defined as an illegal absence from school without
the knowledge and consent of a parent/guardian.

3. Counseling if it is deemed necessary.
4. Repeated offense will result in principal's conference
and/or Superintendent Hearing.

Card Playing and/or Gambling

1. May result in suspension up to 5 days



2. Confiscate materials.

and/or possession of gambling materials

3. Mandatory parent conference during suspension
period with confirming letter.
4. Counseling if deemed necessary.
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INFRACTION

RANGE OF CONSEQUENCE

Defiance, Disrespect, and/or Insubordination

1. May result in immediate suspension.



2. If staff intervention is ineffective, student may be
referred to:

Toward any member of the staff.






Counseling
Peer Mediation
Administrative Mediation
Parental Supervision

3. If administrative intervention does not bring
resolution:


Disciplinary action may result in up to 5 days
internal or external suspension. Phone call to
parent with confirming letter sent and
mandatory conference held.

4. Meeting with Superintendent.
5. In the instance of repeated infractions and/or
physical abuse toward a staff member, the student
will be suspended for up to 5 days pending a
Superintendent Hearing.
Intimidation, Harassment, Discrimination, Menacing,
and Bullying of a verbal, written or physical nature


i.e. sexual harassment, threatening behavior,
threatening language, written threats,
references to violence, etc.



This includes written/verbal behavior in
which the student is doing either in jest or
with serious intent.

1. May result in suspension up to 5 days.
2. Administrative conference in all cases. At the
discretion of the administrator one or more of the
following may occur:





Student is given an educational packet and
student signs off on packet.
Phone call is made to parent/guardian.
Counseling referral is made.
Student may be suspended.

3. If appropriate, police may be notified and a
complaint filed.
4. Second offense mandates a parent, principal, and
student conference with:


One or more counseling sessions assigned
and/or suspension



Possible police notification

5. Meeting with Superintendent.
6. Superintendent Hearing.
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INFRACTION
Inappropriate and/or Indecent Behavior, pranks or
activities/behaviors displayed while on school
property or associated school activities (including,
but not limited to, proven gang-related activities
identified as malicious activities associated with a
group of students, and sexting).

Threatening Another Student or Employee of the
District (written or verbal):
Students will refrain from engaging in threatening
language or behavior directed towards other students
or employees or the school district. Threatening
language is speech (written or verbal) that is likely
to produce a clear and present danger of a serious
substantive evil that rises far above public
inconvenience, annoyance, hyperbole or jest, and
which would cause a reasonable listener to apprehend
direct and immediate harm from the speaker.
Threatening behavior is conduct which produces a
clear and present danger of harm.
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RANGE OF CONSEQUENCE
1. First Offense: May result in suspension up to 5
days.
2. Police notification.
3. Meeting with Superintendent.
4. Second Offense: 3-5 day suspension/parent
conference and possible Superintendent Hearing.
1. May result in suspension up to 5 days.
2. Police notification.
3. Parental conference.
4. Meeting with Superintendent.
5. Superintendent Hearing.

Internet Use: Disseminating information that is
illegal, defamatory, abusive, threatening, harassing,
racially offensive, designed to affect school functions
or the daily activity of the school, adult-oriented, or
considered cyber bullying is not allowed whether or
not the dissemination of the information occurs from
the school terminals.

1. Principal’s conference with student and parents and
may result in 3-5 days external suspension.

Use of Electronic Devices

One or more of the following may result:



Electronic devices include, but are not limited
to: MP3 players, tablets, cell phones, cameras,
etc.



All electronic devices must be turned off and
stored in the student’s locker when the student is
at school.

1. Immediate confiscation of the electronic device(s)
for a period of time to be determined by school
administration. Item will be returned only to a
parent/guardian.







For purposes of electronic device usage, the
terms electronic content and electronic
communication also includes videos and/or
pictures.
Included within the electronic device parameters
is the use of headphones and/or speakers
(portable or inclusive to the device).

2. Police notification.
3. Meeting with Superintendent.
4. Superintendent Hearing.

2. Immediate internal suspension of 3-5 days with a
phone call to parent/guardian and confirming letter.
3. External suspension of up to 5 days.
4. Parent/guardian conference during the suspension
period.
5. Meeting with Superintendent.
6. Superintendent Hearing.

Students are not permitted to use electronic
devices during break (non-instructional times);
specifically during a student’s assigned lunch
period and during hallway passing periods.
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INFRACTION
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RANGE OF CONSEQUENCE

Use of Electronic Devices – continued


During authorized use of technology in the
classroom, (instructional focus) students may
not:
o Answer an incoming SMS/text message or
phone call.
o Be on any social media site (Facebook,
Twitter, etc.).
o Access/play any game or access any
entertainment site on their device.
o Access/use any application (app) on their
device unless expressly instructed to do so
by the teacher.
o Take any picture or video that the teacher
has not expressly asked the student to do.
o Upload any picture or video taken in any
class to any social media site or website.
o SMS/text message or e-mail any picture or
video taken in class to any person,
including themselves.
o Access any type of mobile web-browsing
for any reason unless directed to do so by
the teacher.
o Take any picture, video or text any class
assignments or assessments without
permission.
o Disseminate information from electronic
and/or social media sources that instigate,
conflict or deteriorate a sound and safe
educational environment.
o Share electronic content that provides
unnecessary insight to intended/unintended
parties which deteriorates or compromises
the peace or integrity of the school’s
academic or social construct.
o Participate in sexting and cyber-bullying
accomplished through sending of text
messages, e-mails, or any other message
originating on, or sent to, an electronic
device listed above is prohibited. If the
material/message is deemed disruptive to
the educational setting, the student will be
subject to disciplinary action whether or not
the event took place on or off school
property.



Devices that are used, or are visible, will be
confiscated by the classroom teacher/staff
member and turned into the student’s Principal’s
office.
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INFRACTION
Bullying: whether physical or verbal, is prohibited.
This includes, but is not limited to, hitting, punching,
harassment, teasing, name calling, and intimidation
through gestures.
Cyber-bullying, including cyber-threatening and
sexting, is also prohibited.
Cyber-bullying is the repeated use of information
technology, including e-mail, instant messages,
blogs, chat rooms, pagers, cell phones, and gaming
systems to deliberately harass, threaten or intimidate
others.
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RANGE OF CONSEQUENCE
1. May result in suspension for 3 to 5 days with a
phone call to parents and a confirming letter.
2. Parent conference during the suspension period.
3. Meeting with Superintendent.
4. Superintendent Hearing.
5. Counseling, if deemed necessary.
6. Complaint may be filed with Police Department.

A cyber-threat is a type of cyber-bullying that
includes online materials that threaten or raise
concerns about violence against others, suicide,
or other self-harm.
Sexting is a type of cyber-bullying that involves
sending, receiving, or forwarding sexually
suggestive, nude, or nearly nude photos through
text messages or e-mail.
Bullying and cyber-bullying in any form are not
permitted whether or not the harmful behavior occurs
at school or at home.
Safe Schools:


Engaging in conduct which disrupts the
educational environment and/or creates an
unsafe school environment.



Endangering the health, safety and welfare of
others.



Safe Schools violations include behavior which
causes the school building to be evacuated and
emergency services to respond.

1. May result in suspension for 3 to 5 days with a
phone call to parents and a confirming letter.
2. Parent conference during the suspension period.
3. Meeting with Superintendent.
4. Superintendent Hearing.
5. Counseling, if deemed necessary.
6. Complaint may be filed with Police Department.
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Level II Infractions
Level II Infractions refer to those infractions which interfere with the orderly school environment
or impinge upon the rights of each individual student to gain an education. The consequences are
weighted as the number of offenses increases. Although every effort is made to handle these
infractions within the school, there may be times when a parent is called to remove the student
from school.
INFRACTION
Possession of Distracting Devices


i.e., iPod music player, CD player, video games,
toys, laser pointers, beepers, cellular phones or
other electronic devices.

RANGE OF CONSEQUENCE
1. First Offense: Device is confiscated for remainder
of day. Parent notified.
2. Second Offense: Device is confiscated and returned
to parent at mandatory conference. Development of
behavioral contract may take place.
3. Third Offense: Device is confiscated pending a
parent/principal conference. Parent notified.
4. Fourth Offense: Out-of-school suspension.

Inappropriate Language
Defined as profanity, vulgarity, sexual innuendo,
crude references, demeaning remarks, threats of
violence, creating a class disruption, offensive to a
person’s race, religion, and/or creed.

1. Student may be referred to:





Counseling
Peer Mediation
Administrative Mediation
Parental Supervision

2. May warrant removal to Time Out, Parent
Conference, Suspension
3. Repeated offenses may result in administrative
conference
4. Meeting with Superintendent.
5. Superintendent Hearing.
Tardiness
Defined as failure of student to report on time to
homeroom/classroom or to attendance office with a
valid excuse

1. Three tardies to a class period will result in
administrative action which may include the
development of a behavioral contract or assignment
to time out.
2. Chronic tardiness to class and/or school will result in
increased administrative action which includes
parental contact and discussion of petition to Family
Court.
3. Counseling if deemed necessary.
4. Repeated offenses may result in principal's
conference.
5. Meeting with Superintendent.
6. Superintendent Hearing.
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INFRACTION
Unauthorized Absence from Class (i.e. cutting class)
When a student cuts a regularly scheduled class,
his/her safety cannot be assured. That student risks
the probability of lower grades or failure as a result
of missing valuable class work. Therefore, when a
student misses a class and has no legal excuse, one
or more of these may occur.

CONSEQUENCE
1. First Offense: Time Out. Development of a
behavioral contract. Parent conference. Student
expected to make up work missed.
2. Second Offense: Administrative conference.
Possible suspension.
3. Third Offense: Immediate suspension. Parent
conference and counseling referral. Student expected
to make up work missed.
4. Fourth Offense: Immediate suspension. Parent
conference. File PINS with Family Court. Student
expected to make up work missed.

Students Leaving Building Without Permission
When students leave the building without permission,
their safety cannot be assured.
Therefore, when students leave the building without
permission, one or more of these may occur.

1. First Offense: Mandatory parent conference.
Student may be suspended.
2. Second Offense: Mandatory parent conference and
referral to counseling. Student may be suspended.
3. Third Offense: Mandatory parent conference.
Student may be suspended. Possible petition to
Family Court (PINS).
4. Fourth Offense: Mandatory parent conference.
5. Meeting with Superintendent.
6. Superintendent Hearing.

Distracting/Offensive Attire


i.e., shirts, headgear with profanity, sexual
innuendoes, etc.



Clothing that creates a disruption to the orderly
manner and smooth operation of the school.

1. First Offense: Reprimand, warning, counseling.





Modification of attire.
Object covered or confiscated
Possible time out
Parent contact

2. Second Offense: Mandatory parent conference and
possible development of a behavioral contract.
3. Third Offense: Immediate administrative
conference. Possible suspension. Counseling
referral.
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INFRACTION
Students cannot engage in any forms of academic
misconduct.


Examples of this include plagiarism, cheating,
copying, altering records, sabotage, etc.

RANGE OF CONSEQUENCE
1. In most cases, the teacher will contact the parents
and the teacher’s classroom procedures about
cheating and/or academic misconduct may result
in any of the following:











Reduction of grade,
incomplete given for the assignment,
zero given for the assignment,
time-out,
referral to guidance/social worker,
contact of parents,
parent conference,
lunch detention,
involvement of administration,
suspension from school, etc.

2. Repeated infractions may result in further
disciplinary consequences.

In most instances, it is preferable if the staff member in direct contact with the student handles the
behavioral problem. Staff members will keep records of infractions by using some kind of log for
each student. Example of log/referrals are available at each school.
In general, rules apply to all facets of school life. There is no distinction between the library, the
study hall, the cafeteria, the playground, school sponsored activities and functions, the bus, or the
classroom. At all times, students are to keep in mind the rules of the school and adhere to them.
Incidents not specifically covered in this document may be handled in a professional manner at
the discretion of the school staff. A safe, orderly, healthy educational environment is the result of
students, staff, administration and parents working together in a cooperative effort.
The South Colonie Central School District Middle School Discipline Code is in compliance with
all laws relating to students with disabilities under the Individuals with Disabilities Education Act
(IDEA).
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BEHAVIOR EXPECTATIONS AND DISCIPLINE REGULATIONS
HIGH SCHOOL – GRADES 9-12
General Comments
Student behavioral incidents should be handled first by the classroom teacher who is in direct
control of the situation, or if the event did not occur in the classroom, by the District personnel
observing the event.
Follow-up action to all behavioral problems should include one or more of the following:
1. A conference with the student during the day or after school with remedial action where
needed.
2. A parental phone call/letter home.
3. A conference with the student's counselor/grade level principal.
4. A written Behavior Referral Report submitted to the grade-level principal, or the
psychologist, guidance counselor, chairperson or supervisor when the teacher's effort to
resolve the behavioral problem has proven to be unsuccessful.
A serious behavioral problem or repeated instances of a behavioral problem within a class period
may result in an immediate written referral.
The Behavioral Referral Report shall indicate the nature of the follow-up action taken by the
teacher (see Behavioral Referral Guidelines).
The type of student behavior indicated in writing on the referral form shall be keyed to the
infractions listed below (see the Behavior Referral Guidelines).
A. Off-Campus Events:
Students at school-sponsored events held off campus shall be governed by the rules and
regulations of the school and are subject to the authority of the school officials.
B. Search and Seizure:
Students may expect privacy from other students regarding their lockers, desks, or other
storage areas. However, under the law, items that are school property, such as lockers,
desks, computers, and other technological equipment are subject to searches by school
authorities at any time. School authorities may also search students and/or their belongings
where reasonable suspicion of a violation of the Code of Conduct or a violation of law
exists. An administrator in the presence of another District employee shall conduct all
searches. Searches can also be conducted of vehicles parked on school property when there
is reasonable suspicion of a violation of the Code of Conduct or violation of the law. In all
cases, the student and parent shall be informed as to the reason for the search.
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C. Role of Police Officials
District officials are committed to cooperating with police officials and other law
enforcement authorities to maintain a safe school environment. Police officials may enter
school property or a school function to question or search a student, or to conduct a formal
investigation involving students only if they have:
a. A search or arrest warrant; or
b. Probable cause to believe a crime has been committed on school property or at a
school function; or
c. Been invited by school officials.
D. Social Probation Resulting from Level I, II, or III Infractions
Any privilege offered by this building can be removed by an administrator from 30 to 90
days from the date of the infraction. Privileges can be restored if there are no other
violations during the probation period. Social probation will result automatically from all
Level I and Level II infractions. Violations that occur at an extra-curricular activity will
lead to denial of attendance at the next similar activity(s) at the discretion of administration
(even if beyond 90 days).
NOTE: Alcohol sensors may be used at selected extra-curricular activities. It is understood
that school suspensions from the Albany BOCES are also enforced as suspensions from
Colonie Central High School and vice versa.
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Level I Infractions
Level I Infractions refer to those infractions for which the consequence may be external suspension
and/or exclusion from school. Any suspension may result in social probation and possible loss of
other privileges (i.e., parking and senior privileges).
INFRACTION

CONSEQUENCE

Use and/or Possession of Controlled /Illegal
Substance and/or Drug Paraphernalia

1. Immediate external suspension of 3-5 days with a
phone call to parent and confirming letter.



2. Complaint filed with police immediately,
confiscated material given to them for analysis.

e.g.: rolling papers, pipes, etc., including
synthetic cannabinoids

3. Parent conference during the suspension period.
4. Counseling intervention with school social workers.
5. Meeting with Superintendent.
6. Superintendent Hearing.
7. Second offense will result in immediate external
suspension pending a Superintendent Hearing.
Possession of Firearms, Weapons, or
Destructive Devices


Firearms is defined as a weapon which will or
is designed to or may be converted to expel a
projectile. Firearms may include, but are not
restricted to, guns, BB guns, pellet guns, starter
pistols, slingshots, the frame or receiver of such
weapons, and any firearm muffler or firearm
silencer.



Weapon is defined as a knife, club, bat, or any
object that could be used to cause harm to another
person.



Destructive Device means any explosive,
incendiary or poison gas, bomb, grenade, or
rocket having a propellant charge of more than
four ounces, a missile having an explosive or
incendiary charge of more than 1/4 ounce, a mine
or device similar to any of the devices described.


1. Any student who is determined to have brought a
“firearm”, “weapon”, or “destructive device” on
school premises or any student possessing a
“firearm”, “weapon”, or “destructive device” on
school premises will result in an automatic expulsion
from school for not less than one year.
2. Complaint filed with police immediately.
3. The Superintendent of Schools, following a
Superintendent Hearing, may modify such expulsion
requirement on a case-by-case basis.

The Code of Conduct also prohibits devices
that simulate destructive or harmful devices
(e.g.: toy guns).
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RANGE OF CONSEQUENCE
1. Immediate external suspension of 3-5 days with a
phone call to parent and a confirming letter.
2. Complaint filed with police immediately,
confiscated material given to them for analysis.
3. Parent conference during the suspension period.
4. Counseling intervention with school social workers.
5. Will result in immediate Superintendent Hearing.
6. Second offense will result in immediate external
suspension pending a Superintendent Hearing.

Smoking and/or Possession of Tobacco/Nicotine
Products

1. Tobacco products or related products seen or found
will be confiscated.

(including electronic cigarettes, hookah pens,
vapor pens/vapes, and other related products)

2. Administrative Action: Saturday detention/
3 days external suspension with a phone call to
parent and confirming letter.
3. Parent conference during the suspension period.
4. Mandated counseling intervention with school social
workers.
5. Second Offense: will result in external suspension
for 3-5 days and a parent conference.
6. Third Offense: will result in a building principal
conference and an external suspension for 5 days.
7. Fourth Offense: Superintendent Hearing.

Use of Physical Force


Fighting, or other act of violence.



Assault.



Pre-meditated use of physical force.

1. Immediate suspension for 3-5 days. A phone call to
parents and confirming letters will follow the student
conferences.
2. Complaint may be filed with Police Department.
3. Meeting with Superintendent.
4. In the instance of physical abuse to a member of the
staff, the student will be suspended from school for
up to 5 days pending a Superintendent Hearing.
5. May result in Superintendent Hearing.
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RANGE OF CONSEQUENCE
1. May result in administrative action or immediate
suspension up to 5 days with a phone call to parent
and confirming letter.
2. If appropriate, police may be notified and complaint
filled out.
3. Parent conference during the suspension period.
4. Request payment for costs resulting from damage.
5. File vandalism report with the Superintendent of
Buildings and Grounds (Also see Policy 5311.4)
6. Meeting with Superintendent.
7. Superintendent Hearing.

Internet Use


Disseminating information that is illegal,
defamatory, harassing, abusive, threatening,
racially offensive, designed to affect school
functions or the daily activity of the school,
adult-oriented or considered cyber bullying is
not allowed whether or not the dissemination of
the information occurs from the school terminals.

Inappropriate and/or Indecent Behavior




Inappropriate/indecent activities/ behaviors
displayed while on school property or associated
school activities;
Engaging in any willful act, which disrupts the
normal operation of the school community;
including, but not limited to, proven gang-related
activities identified as malicious activities
associated with a group of students and sexting.

Engaging in Conduct that is Disorderly.
For example:






Running in hallways
Making unreasonable noise.
Using gestures that are obscene, profane, lewd,
vulgar or abusive.
Obstructing vehicular or pedestrian traffic.
Engaging in any willful act, which disrupts the
normal operation of the school community.

1. Principal’s conference with student and parents and
may result in 3-5 days external suspension.
2. Meeting with Superintendent.
3. Superintendent Hearing.

1. First Offense: 3-5 day suspension, parent
conference, and possible Superintendent Hearing.
2. Second Offense: 3-5 day suspension/parent
conference and possible Superintendent Hearing.
3. Superintendent Hearing.

1. Principal’s conference with student and parents and
may result in 3-5 days external suspension.
2. Meeting with Superintendent.
3. Superintendent Hearing.
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RANGE OF CONSEQUENCE

Use of Electronic Devices

One or more of the following may result:



Electronic devices include, but are not limited
to: MP3 players, tablets, cell phones, cameras,
etc.



For purposes of electronic device usage, the
terms electronic content and electronic
communication also includes videos and/or
pictures.

1. Immediate confiscation of the electronic device(s)
for a period of time to be determined by school
administration. Item will be returned only to a
parent/guardian.



Included within the electronic device parameters
is the appropriate use of headphones and/or
speakers (portable or inclusive to the device).
o No student is permitted to listen to any
audio (i.e., music, YouTube, Instagram
video, etc.) at a volume/level deemed
unreasonable or distracting to the school’s
academic setting. This includes a
heightened volume via headphones or in
any manner played through speakers.



Students are permitted to use electronic devices
during break (non-instructional times);
specifically during a student’s assigned lunch
period and during hallway passing periods.
Senior Lounge would also constitute as an
acceptable time to use devices.



During approved usage times, non-instructional,
or teacher authorized instructional time, students
may not:

2. Saturday detention assigned.
3. Immediate external suspension of 3-5 days with a
phone call to parent/guardian and confirming letter.
4. Parent/guardian conference during the suspension
period.
5. Meeting with Superintendent.
6. Superintendent Hearing.

o Disseminate information from electronic
and/or social media sources that instigate,
conflict or deteriorate a sound and safe
educational environment.
o Share electronic content that provides
unnecessary insight to intended/unintended
parties which deteriorates or compromises
the peace or integrity of the school’s
academic or social construct.
o Participate in sexting and cyber-bullying
accomplished through sending of text
messages, e-mails, or any other message
originating on, or sent to, an electronic
device listed above is prohibited. If the
material/message is deemed disruptive to
the educational setting, the student will be
subject to disciplinary action whether or
not the event took place on or off school
property.
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RANGE OF CONSEQUENCE

Use of Electronic Devices – continued
o Create, share or modify electronic
communication either directly or indirectly,
with or without intent that instigates or
promotes conduct that is disorderly among
any recipients of the disseminated message.
o Threaten, plan, challenge or corroborate in
any single/group electronic communication
regarding behaviors that may be
academically or socially unbecoming in
regard to maintaining and promoting a safe
and positive school environment.


Teachers may permit use of cell phones for
academic activities related to curriculum and, at
their discretion, will notify students when this
type of use is authorized.



During authorized use of technology in the
classroom, (instructional focus) students may
not:
o Answer an incoming SMS/text message or
phone call.
o Be on any social media site (Facebook,
Twitter, etc.).
o Access/play any game or access any
entertainment site on their device.
o Access/use any application (app) on their
device unless expressly instructed to do so
by the teacher.
o Take any picture or video that the teacher
has not expressly asked the student to do.
o Upload any picture or video taken in any
class to any social media site or website.
o SMS/text message or e-mail any picture or
video taken in class to any person,
including themselves.
o Access any type of mobile web-browsing
for any reason unless directed to do so by
the teacher.
o Take any picture, video or text any class
assignments or assessments without
permission.
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Use of Electronic Devices – continued


If the teacher deems the day to be instructional
time without technology, the following rules
shall apply:
o Students may not use electronic devices.
This means that all devices must be turned
off or placed on silent and put away when
entering the classroom.
o Headphones may not be visible.
o Devices that are used or are visible, will be
confiscated by the classroom teacher/staff
member and turned in to the student’s grade
level Principal.



Devices that are used, or are visible, will be
confiscated by the classroom teacher/staff
member and turned into the student’s grade
level Principal’s office.

Trespassing


Students are not permitted in any school building,
room, or office without permission from school
personnel.

1. May result in administrative action or immediate
suspension up to 5 days with a phone call to parent
and confirming letter.
2. If appropriate, police may be notified and complaint
filled out.
3. Parent conference during the suspension period.
4. Meeting with Superintendent.
5. Superintendent Hearing.

Inappropriate Dress/Gestures

1. Immediate modification of inappropriate dress.



A student’s dress shall be appropriate for
school.

2. Student sent home by grade level principal to
correct inappropriate attire.



Brief garments, such as tube tops, net tops,
halter tops, spaghetti straps, plunging necklines
(front and back), and brief revealing garments
are not permitted.

3. Refusal to comply with above consequences will
result in a principal’s conference and possible
suspension.



Underwear must be completely covered with
outer clothing.



Appropriate footwear must be worn at all times.



Headgear of any kind should not be worn or be
visible in the building, unless required for
medical or religious reasons.

4. Repeated offense may result in meeting with
Superintendent or Superintendent Hearing.
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Inappropriate Dress/Gestures – continued


Items that are vulgar, obscene, libelous, or
denigrate others on account of race, color,
religion, creed, national origin, gender, sexual
orientation, or disability are not permitted.



Items that promote or endorse the use of
alcohol, tobacco, illegal drugs, violent
activities, either individually or through group
activity are not permitted.



Hair should not be worn in a facial concealing
fashion.



Hoods must be kept down.



Coats and outerwear (i.e. gloves, scarves,
bandanas, etc.) are not to be worn or be visible in
the building.

Threatening Another Student or Employee of the
School District






Students will refrain from engaging in
threatening language or behavior directed
towards other students or employees of the
school district.
Threatening language is speech that is likely to
produce a clear and present danger of a serious
substantive evil that rises far above public
inconvenience, annoyance, hyperbole or jest,
and which would cause a reasonable listener to
apprehend direct and immediate harm from the
speaker.

1. May result in administrative action or immediate
suspension up to five (5) days with a phone call to
parent and confirming letter.
2. If appropriate, police may be notified and complaint
filled out.
3. Parent conference during the suspension period.
4. Meeting with Superintendent.
5. Superintendent Hearing

Threatening behavior is conduct which
produces a clear and present danger or harm.

Defiance, Disrespect, and/or Insubordination

1. May warrant removal to internal suspension.



2. Immediate disciplinary action that could result in
internal/external suspension for up to 5 days.

Toward any member of the staff.

a. Parent notified; conference will follow.
b. Repeated infractions may result in
counseling referral.
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INFRACTION
Violations of Academic Integrity
While the standards of academic integrity cannot be
listed exhaustively; the following examples represent
some basic types of behavior that are unacceptable:

1. Cheating: Using unauthorized notes, study aids,
or information on an examination; altering a
graded work after it has been returned, then
submitting the work for re-grading without the
teacher’s authorization; allowing another
person to do one’s work and submitting that
work under one’s own name; submitting
identical or similar papers for credit in more
than one course without prior approval from the
course instructors.
2. Plagiarism: Submitting material that in part or
whole is not entirely one’s own work without
attributing those same portions to their correct
source.
3. Fabrication: Falsifying or inventing any
information, data or citation.

RANGE OF CONSEQUENCE
1. For the First Offense one or more of the following
consequences may result:










Referral to administrator
Notification of parent.
Administrative conference.
Reduced or failing grade on quiz, test,
paper, project, or exam.
Reduced or failing grade for the quarter.
Reduced or failing grade for the course.
Suspension from school for a period of up
to five days.
Referral to the police for criminal
prosecution.
Ineligibility for academic honors such as
the National Honor Society.

2. For the Second Offense one or more of the following
consequences may result:





Referral to administrator.
Notification of parent.
Administrative conference.
Failing grade on quiz, test, paper, project,
or exam.
Failing grade for the quarter.
Failing grade for the course.
Suspension from school for a period of up
to 5 days.
Referral to the police for criminal
prosecution.

4. Obtaining an Unfair Advantage: Stealing,

reproducing or otherwise gaining access to

examination materials prior to the time authorized

by the teacher; unauthorized collaborating on an
academic assignment, retaining, possessing, using

or circulating administered examination
materials, without the authorization of the
teacher; otherwise engaging in activity to gain
3. For the Third Offense one or more of the following
an unfair advantage over other students’ work.
consequences may result:
5. Aiding and Abetting Academic Dishonesty:
 Referral to administrator.
Providing material, information, or other
 Notification of parent.
assistance to another person with knowledge
 Administrative conference.
that such aid could be used in any of the
 Failing grade on quiz, test, paper, project,
violations of academic integrity.
or exam.
6. Falsification of Records and Official Documents:
Altering documents affecting academic records,
forging signatures of authorization or falsifying
information on an official academic document or
other official school record/form.





7. Unauthorized Access to Computerized
Academic or Administrative Records or
Systems: Viewing, altering or modifying
computer records, programs, or systems,
releasing or dispensing information gained via
unauthorized access, interfering with the use of
computer systems or information.





Failing grade for the quarter.
Failing grade for the course.
Suspension from school for a period of up
to 5 days.
Referral to the police for criminal
prosecution.
Referral to the Superintendent of Schools
for a Superintendent Hearing.
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Bullying, whether physical or verbal, is
prohibited. This includes, but is not limited to,
hitting, punching, teasing, name calling, and
intimidation through gestures.



Cyber-bullying, including cyber threatening and
sexting, is also prohibited.



Cyber-bullying is the repeated use of information
technology, including e-mail, instant messages,
blogs, chat rooms, pagers, cell phones, and
gaming systems to deliberately harass, threaten
or intimidate others.



A cyber-threat is a type of cyber-bullying that
includes online materials that threaten or raise
concerns about violence against others, suicide,
or other self-harm.



Sexting is a type of cyber-bullying that involves
sending, receiving, or forwarding sexually
suggestive, nude, or nearly nude photos through
text messages or e-mail.



Bullying and cyber-bullying in any form are not
permitted whether or not the harmful behavior
occurs at school or at home.

Harassment or Discrimination


Includes all forms of electronic, verbal, or
written communications



Students will refrain from harassment or
discrimination on the basis of race, color, gender
identity and expression, religion, religious
practices, national origin, weight, sexual
orientation, ethnic group, or disability.

5300

RANGE OF CONSEQUENCE
1. Administrative conference in all cases. At the
discretion of the administrator, a student may be
given an educational packet to complete, a phone
call may be made to parents, or the student may be
suspended.
2. Conference with counselor, if necessary.
3. If appropriate, police may be notified and a
complaint filed.
4. Possible removal from class if harassment is
becoming disruptive to educational process, 3-5
day suspension. Mandatory parent conference.
5. Meeting with Superintendent.
6. Superintendent Hearing.

1. Administrative conference in all cases. At the
discretion of the administrator, a student may be
given an educational packet to complete, a phone
call may be made to parents, or the student may be
suspended.
2. Conference with counselor, if necessary.
3. If appropriate, police may be notified and a
complaint filed.
4. Possible removal from class if harassment is
becoming disruptive to educational process, 3-5
day suspension. Mandatory parent conference.
5. Meeting with Superintendent.
6. Superintendent Hearing.
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INFRACTION
Safe Schools:


Engaging in conduct which disrupts the
educational environment and/or creates an
unsafe school environment.



Endangering the health, safety and welfare of
others.



Safe Schools violations include behavior which
causes the school building to be evacuated and
emergency services to respond.

SENIORS


Exhibiting a poor academic record or displaying
inappropriate behavior

RANGE OF CONSEQUENCE
1. May result in suspension for 3 to 5 days with a
phone call to parents and a confirming letter.
2. Parent conference during the suspension period.
3. Meeting with Superintendent.
4. Superintendent Hearing.
5. Counseling, if deemed necessary.
6. Complaint may be filed with Police Department.

Loss of Senior privileges include, but not limited to:







Late Arrival
Early Dismissal
Driving to School
Senior Picnic
Senior Prom
Graduation
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Level II Infractions
Level II Infractions refer to those infractions for which the consequence may be internal suspension
and/or loss of privileges. Also, failure to report to internal suspension will result in external
suspension for up to five (5) days and a parent conference during the suspension period. Upon
returning to school, the student will serve the initial consequence.
INFRACTION

RANGE OF CONSEQUENCE

Removal from Classes

1. Student removed to office.



2. Notification of parent by teacher to discuss the
behavior.

Student has not responded to teacher’s
attempts to correct classroom behavior(s)
and presents a disruptive situation to
teacher, other students, and self.

3. Principal’s conference.

Previous Behaviors

1. Teacher has contacted parent.



2. Student removed for that class(es) only (3-5 days
to Suspension Room). Administration will contact
parent.

Have led to teacher’s asking that student be
removed from class.

3. Possible parent, teacher, counselor, and
administration meeting.
4. Chronic offenses: External suspension and/or a
Superintendent Hearing.
Truancy




Definition: A student is truant if they are
illegally absent from school without the
knowledge and consent of parent/ guardian
See Building-Wide Expectations

1. Saturday Detention at the discretion of the
administrator.
2. Notify parents and discuss petition to Family Court.
3. Counseling if it is deemed necessary.
4. May result in loss of privileges.
5. Repeated offense of truancy will result in building
principal's conference and/or Superintendent
Hearing.

Card Playing and/or Gambling

1. Saturday detention at the discretion of the
administration.
2. Counseling if it is deemed necessary.
3. Repeat incidences may result in a 3-day suspension.
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RANGE OF CONSEQUENCE
1. Temporary loss of driving/parking privileges.
2. Notify parents with confirming letter.
3. A second violation will cause the car to be towed at
the owner's expense, loss of driving privileges, and
a possible external suspension.
4. Temporary parking must be done in advance on a
very limited basis.

Abuse of Late Arrival or Early Dismissal

1. Loss of senior privileges.



2. Grade level principal will notify parents.

i.e. not signing in or out, etc.

Inappropriate Behavior in Library

1. Loss of Library use for a period of time.
2. Conference.

Abuse of Study Hall Assignment

1. Assigned one night of detention



2. Assigned Saturday detention.

i.e. not reporting, signing out, returning, etc.

3. Assignment to restricted study hall.
4. Principal’s conference.
Loitering in the Corridors

1. Warning



2. Repeated offenses: detention/parent call.

before, during, or after school

3. Chronic offenses: Saturday detention/suspension
4. Parent conference.
Leaving School Grounds Without Permission

1. Saturday detention.
2. Parents notified by letter
3. Loss of parking/driving privileges.
4. Repeated incidents may result in a 3-day suspension.

Abuse of Senior Privileges

1. Assignment to a no-privilege study hall.
2. Loss of senior privileges.
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RANGE OF CONSEQUENCE
1. Accept students into class without pass
2. Immediate referral for unexcused class absence if
beyond 15 minutes
3. Three lates (less than 15 minutes) equals a referral
to grade level office
4. Chronic lates equals a parent conference and
possible Saturday detention/suspension.

Failure to Report to Detention Hall

1. Assigned two nights of detention.
2. Assigned Saturday detention.
3. Up to three days external suspension.

Posting/Distribution Without Prior Approval


Students may not post or distribute
information or materials without prior
approval from High School administration.

1. Ranging from a warning, detention, internal
suspension up to suspension from school.
2. Repeat offenders: Principal conference or
Superintendent hearing.
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Level III Infractions
A. Unexcused Tardy to School:
An unexcused tardy to school occurs when a student does not report to homeroom on time
or reports to the attendance office without a valid excuse. A student has 24 hours to bring
to school a written excuse from a parent or legal guardian. A student will be excused for
reasons identified in the District’s Comprehensive Attendance Policy. Unexcused tardies
for High School students result in the following consequences:









5 tardies will result in one (1) night of detention.
10 tardies will result in two (2) nights of detention.
15 tardies will result in three (3) nights of detention.
20 tardies will result in Saturday detention.
21 tardies will result in a 3-day suspension.
22 tardies will result in a principal conference and suspension.
Additional tardies may result in a Superintendent’s conference.
Missed detention can result in Saturday detention or suspension.

B. Consequences for Unexcused Tardy to Classroom


Level 1:

Warning



Level 2:

Teacher contacts parents; if not able to reach them by phone, letter
will be sent with copy to guidance counselor.



Level 3:

Teacher keeps student after school for an amount of time which
the teacher feels is appropriate and then escorts the student to
detention. (If student does not stay after school, move immediately
to Level 4.)



Level 4:

Referral to Grade Level Principal.
• Parent conference/contact.
• Assigned up to two nights detention.



Level 5:

Referral to Grade Level Principal (assigned Saturday detention.)



Level 6:

Building principal's conference

C. Consequences for Non-Classroom /Unstructured Situations


All Incidents:






First Incident:
Second Incident:
Third Incident:
Fourth Incident:

The staff member should escort the student to the nearest
administrative office.
Assigned detention by Grade Level Principal.
Parent conference.
Saturday morning detention.
Building principal's conference.
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D. Behavioral Expectations for Study Halls






Students should bring appropriate materials to keep them busy (study materials,
library book, etc.).
Students should remain in their assigned seats unless they have permission to
move.
Students should keep hands, feet and all other objects to themselves.
Students should remain quiet (no talking without permission).
Students should report to study hall at the designated time.

E. Consequences of Not Meeting Behavioral Expectations for Study Halls





Level 1:
Level 2:
Level 3:
Level 4:



Level 5:



Level 6:

Warning
Form letter to parents
Referral to grade level principal; assigned detention
Referral to grade level principal; assigned Saturday detention;
letter to parents
Referral to grade level principal; assignment to Restricted Study
Hall (minimum two weeks - maximum remainder of the semester.)
Building principal's conference
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Unexcused Class Absence (Cutting)
Student's classes are scheduled in order to allow the best possible educational program in a healthy,
safe and secure environment. When a student cuts a regularly scheduled class, his/her safety cannot
be assured. That student also risks the probability of lower grades or failure as a result of missing
valuable class work. Therefore, when a student misses class and has no legal excuse, the steps
listed below will be taken:
NUMBER OF CUTS

First Cut

ACTION

Teacher will verify the illegal absence by a discussion of the
problem with student. Teacher will also contact parent by phone.
A Behavioral Referral will be forwarded to the grade level
principal who will:





Second Cut

Send letter to parent concerning the cut.
Assign student detention (if multiple classes are missed,
appropriate consequences will be assigned for each cut.)
Send a copy of the referral to the student's guidance
counselor requesting a further discussion of the problem.
Consider loss of student privileges such as driving/parking,
lounge, etc. for the remainder of the semester.

Behavior referral is sent to the grade level principal who will:



Issue Saturday detention or external suspension.
Notify parents of unilateral, unavoidable consequences of
a third cut by direct parental communication.

Third Cut

A third incident of cutting would establish a pattern of continued
abuse. At this point the student will be referred to the Attendance
Review Committee for discussion of a possible loss of course
credit. The grade level principal will notify the classroom teacher
to assign a grade of “NM” for the course. The grade level principal
will notify the parent of this action.

Fourth Cut

Building principal's conference/suspension.

Fifth Cut

Consideration of Superintendent's hearing.

Page 46

SOUTH COLONIE

5300

Building-Wide Behavioral Expectations
Building-wide behavioral expectations have been established for all students.
1. Follow directions of staff the first time they are given.
2. Treat other people and their property with respect by keeping hands, feet, and objects to
oneself and by refraining from derogatory comments.
3. Report to designated areas at designated times.
4. Follow expectations developed for an individual classroom.
5. Dress in clothing that is not disruptive to the learning environment or is threatening to the
student or to the other students, as outlined within Section V of this Code of Conduct.
Student I.D. Cards
All Colonie Central High School students must have an I.D. card. The I.D. card is to be clearly
visible during the school day (i.e., I.D. may be worn around neck with lanyard or clipped to belt).
Rules Concerning I.D. Card
1. The I.D. card is to identify Colonie Central High School students, to insure the
identification process in student management, and control of visitors and unauthorized
intruders on campus.
2. The I.D. card must be clearly visible at all times while at school and penalties for nonpossession will range from loss of privileges to detention and possible suspension from
school for major violators. Refusal to submit I.D. card upon request is also grounds for
suspension.
3. Requirements for I.D. before participation (listed below are a few examples):
a. admission into the library
b. check out library books
c. purchase tickets to school events
d. check in and out of school
e. hall passes (restroom, locker, telephone, etc.)
f. voting in school elections
g. admission to dances and other social events
h. other (determined by the appropriate school administrator)
4. The I.D. card is non-transferable. Illegal use of I.D. card not belonging to the student is a
suspendable offense and can be considered fraud or theft resulting in disciplinary action.
5. If the I.D. card is lost, damaged, or stolen, it is the student’s responsibility.
Guidelines for Students Running for Elected Office:
Applicants who petition to run for elected office will be screened by administrators and approved
based on the following criteria:
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Good academic standing (cannot be failing more than one subject).



Students running for office are responsible for obtaining lists of duties from appropriate
grade-level office.



Students running for any class office must have participated in 50% of that class’ activities
for that year (exception – initial running for freshman officers fall election).



Must have demonstrated acceptable high school citizenship (without serious behavior
referrals).

Leaving School Grounds/Truancy
No student may leave the school grounds after arriving at school without approval of the
administration. A parent requesting that a student leave school must submit a written request, in
advance, to the attendance office. The request is verified and a dismissal slip is issued. When a
student must leave school, the request must be in the attendance office before homeroom. In case
of an emergency, the student will report to the attendance office to be signed out prior to leaving
school grounds. Leaving school grounds without permission may result in suspension. Students
may not be excused retroactively for leaving school grounds.
In-School Suspension
In-school suspension (ISS) is a program in which students who are suspended attend school but
do not attend their regular classes. Students will attend ISS for the normal school day, where they
are given assignments and guidance by the coordinator. These assignments will be returned to the
teacher for grading and are to be used as part of the student’s grades.
Failure to meet the requirements of the ISS program may result in an extension of the length of
suspension. The purpose of the ISS is not to punish but rather to correct behavior.
Out-of-school suspension (OSS) is assigned for very serious offenses or for habitual problemmakers. A student may be assigned OSS for up to five (5) days and a parent conference will be
scheduled before re-admission.
Lunch Policies and Regulations
All food must be eaten in the cafeteria or designated picnic areas.
Students are NOT permitted to leave school grounds during lunch without permission from an
administrator. This includes all parking lots.
Corridor Pass
Any student who is released from class must have a hall pass filled out and signed by an authorized
staff member.
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Attendance
Students who do not attend a minimum number of scheduled classes as stated below, regardless
of the reason for the absence, may be denied academic credit. Students whose absences exceed the
following guidelines may lose credit for the course:



Semester Course: 10 Absences
Full Year Course: 20 Absences

Students who feel they are having trouble in class because of poor attendance are encouraged to
consult with their teachers about the problems. If absences continue to accumulate, students can
expect to receive warnings and advice from both their Guidance Counselor and grade level
principal.
In addition to these final numbers, the Committee will get periodic reports from teachers on
students with attendance problems.
Remember:






There is an Attendance Review Committee.
Poor attendance can result in a variety of actions by the Committee.
If attendance is poor enough, academic credit may be denied.
Absences can include both excused and unexcused reasons for missing school.
Medical excuses can be for ten (10) absences only. Physician’s notes covering these
ten absences must be brought in to grade level office within ten (10) school days of
each absence or they will not be accepted.

Attendance Review Committee
One of the most important responsibilities of any student is regular attendance in school. Colonie
Central High School has an Attendance Review Committee which monitors student attendance.
The Committee evaluates student attendance problems and recommends actions to the principal.
These actions may include many options. Among these are:





Guidance counseling
Referral to outside agencies
Filing P.I.N.S. petitions
Involvement of the school attendance officer

In addition to the actions above, the Committee may recommend that a student be denied academic
credit. This means that unless the student maintains a certain attendance level he/she may be denied
school credit for the course whether or not the student has a passing average in that course.
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Rationale
A considerable number of students each year accumulate an excessive number of absences
from school. In some cases, verified illness is the cause, and adjustments are made for
supplemental or modified instruction. In some cases, the absences are a direct result of
disinterest or lack of concern for school. Periodic and systematic evaluation of student
attendance is necessary to maintain the proper educational environment for all students.
Function of the Committee
The purpose of the Attendance Review Committee shall be to chart a course of action that
will lead to improved attendance. This action may be any or all of the following:











recommend denial of academic credit
recommend guidance counseling
recommend administrative intervention via letter, telephone call, etc.
recommend to parents outside emergency assistance
recommend filing P.I.N.S. petition
recommend involvement of attendance officer
invite student to meet with Committee
invite parents to meet with Committee
use any other option available
implement attendance reduction contract

When the student reaches ten (10) absences in a half-year course or twenty (20) absences
in a full-year course, the Committee would offer the parents an opportunity for a hearing.
The student will be offered the opportunity to complete an "attendance reduction contract".
This contract consists of a two (2) day reduction from the absence total of the student.
To fulfill the contract the student must meet with the teacher and complete course work
that is equivalent to two (2) class periods. The teacher will be notified in writing of the
contract. When the contract between the teacher and student is completed the grade level
principal will be notified. The opportunity to enter into an "attendance reduction contract"
will be offered only one time during each course.
Make-Up of the Committee
The Attendance Review Committee will be made up of the grade level principals, guidance
counselor, and school social workers. The input and recommendation of the teacher will
also be considered by the Committee in determining a plan of action for a student.
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Guidelines
The awarding of academic credit at Colonie Central High School will be based in part on
attendance in class. Students who do not attend a minimum number of academic classes may be
denied academic credit. Exceptions to the attendance regulation may be made for students with
extended illness who have completed other academic requirements. Information concerning the
attendance requirement will be distributed to all students and teachers at the beginning of the
school year.
Teacher Reports
The teachers will inform the grade level principal according to the schedule below when a student's
attendance becomes unsatisfactory. Guidance-originated appointments, parent conferences,
administrative meetings, internal suspension and field trips are not reported as absences. Examples
of absences are contained within the District’s Comprehensive Attendance Policy.
Excused and Unexcused Events
The following reasons for absence, tardiness, or early departure will be deemed excused absences
for the purpose of the attendance register:
1. Death in the immediate family. Immediate family is defined as a parent, grandparent,
sibling, aunt, uncle or cousin.
2. Religious observances.
3. Quarantine.
4. Court appearances or another documented appropriate legal reason.
5. Seniors with prior approval for college visits or entrance testing.
6. Medical, dental, optical or other health-related appointments, with excuses in writing from
the provider.
7. Home instruction approved through Guidance (upon completion of appropriate forms).
8. Late to class with a pass. The pass must have been authorized by an administrator, teacher,
guidance, social worker or health office.
9. Absence from class period when student in health office, provided that absence is
documented by health office.
10. Absences approved by building principal.
All other reasons not listed above are unexcused and therefore, will be counted as absences which
could potentially lead to loss of course credit.
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Reporting Schedule
Teachers should use the behavior referral to report absences. Include the number of absences and
the student's approximate class average. Referrals should be submitted the day that each student
advances to Level II or higher levels.
LEVEL

NUMBER OF ABSENCES

ACTION TO BE TAKEN

I

One (1) to five (5) absences in
either a semester or full-year
course.



During this time, the teacher should confer
with the student and inform parents if
assignments are not made up.

II

Six (6) absences in a single
semester course or eight (8)
absences in a full year course



Behavioral referral sent to grade level
principal.
After teacher notification, grade level
principal informs parents of continuing
problem.
Guidance counselor will contact student
if academic problem is a result.




III

Twelve (12) absences in a full
year.




Behavior referral sent to grade level
principal.
Guidance counselor confers with student
and parents on continuing problem.

IV

Eight (8) absences in a
semester or sixteen (16)
absences in a full year.



Behavior referral sent to grade level
principal who notifies parent and student
of imminent credit loss

V

Ten (10) absences in a
semester or twenty (20)
absences in a full year.



Behavior referral sent to grade level
principal.
ARC will offer the “bridge” to the student
and parent. The bridge may not be done
solely by the teacher.
If the student fails to maintain his
obligation, a loss of credit letter is then
sent by the Principal.




Credit Denial
The teacher will notify the grade level principal if the attendance reduction contract has not been
completed. The grade level principal will recommend denial of credit. The principal will notify
student, parents, grade level principal, guidance counselor and teacher of final decision. If credit
is denied, a grade of NM (No Mark) will be assigned. The student must remain in class.
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BULLYING
The Board of Education is committed to providing a safe and productive learning environment
within its schools. Bullying of a student by another student is strictly prohibited on school
property, in school buildings, on school buses, and at school-sponsored events and/or activities
whether occurring on or off campus. The range of possible intervention activities and/or
sanctions for bullying is contained within the Behavior Expectations for all grade levels.
Bullying can take three (3) forms:
a.

Physical: including, but not limited to, hitting, kicking, spitting, pushing, taking
personal belongings;

b.

Verbal: including, but not limited to, taunting, malicious teasing, name calling,
making threats;

c.

Psychological: including, but not limited to, spreading rumors, manipulating social
relationships, or engaging in social exclusion, extortion, or intimidation.

As with other forms of bullying, cyber-bullying is an attempt to display power and control over
someone perceived as weaker. Cyber-bullying involving District students may occur both on
campus and off school grounds and may involve student use of the District Internet system or
student use of personal digital devices, such as cell phones, digital cameras, and personal
computers, to engage in bullying. Cyber-bullying includes, but is not limited to, the following
misuses of technology: harassing, teasing, intimidating, threatening, or terrorizing another
student by way of any technological tool, such as sending or posting inappropriate or
derogatory e-mail messages, instant messages, text messages, digital pictures or images or web
site postings (including blogs).

VIII.

OFF CAMPUS CONDUCT
Students may be suspended for conduct that occurred outside of the school which may
endanger the health or safety of students within the educational system or adversely affect the
education process. Where students off campus conduct "materially and substantially disrupts
the work and discipline of the school" they may be disciplined.

IX.

REPORTING VIOLATIONS
All students are expected to promptly report violations of the Code of Conduct to a teacher,
guidance counselor, the building principal, or his/her designee. Any student observing a
student possessing a weapon, alcohol, or illegal substance on school property or at a school
function shall report this information immediately to a teacher, the building principal, the
principal’s designee, or the Superintendent.
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All District staff who are authorized to impose disciplinary sanctions are expected to do so in
a prompt, fair, and lawful manner. District staff who are not authorized to impose disciplinary
sanctions are expected to promptly report violations of the Code of Conduct to their supervisor
who shall, in turn, impose an appropriate disciplinary sanction if so authorized, or refer the
matter to a staff member who is authorized to impose an appropriate sanction.
Any weapon, alcohol, or illegal substance found shall be confiscated immediately, if possible,
followed by notification to the parent of the student involved and the appropriate disciplinary
sanction, if warranted, which may include permanent suspension and referral for prosecution.
The building principal, or his/her designee, must notify the appropriate local law enforcement
agency of those Code violations that constitute a crime.
Issues related to discrimination and harassment or any situation that threatens the emotional or
physical health or safety of any student, school employee, or any person who is lawfully on
school property or at a school function should be reported immediately to a teacher, principal,
or school employee. The reporting of such incidents shall be in accordance with the
Harassment of Students Policy and Regulation and Student Complaints and Grievances
policies.

X.

DISCIPLINARY PENALTIES
If the conduct of a student related to a disability or suspected disability occurs, the student shall
be referred to the Committee on Special Education or Section 504 Committee and discipline,
if warranted, shall be administered consistent with the separate requirements of this Code of
Conduct for disciplining students with a disability or presumed to have a disability. A student
identified as having a disability shall not be disciplined for behavior related to his/her
disability.
Students who are found to have violated the District’s Code of Conduct may be subject to the
penalties, outlined in the preceding sections, either alone or in combination. School personnel
are authorized to impose that penalty, consistent with the student’s right to due process as
previously outlined.

XI.

TEACHER DISCIPLINARY REMOVAL OF DISRUPTIVE STUDENTS
A student’s behavior can affect a teacher’s ability to teach and can make it difficult for other
students in the classroom to learn. In most instances, the classroom teacher can control a
student’s behavior and maintain or restore control over the classroom by using good classroom
management techniques. These techniques may include practices that involve the teacher
directing a student to briefly leave the classroom to give the student an opportunity to regain
his or her composure and self-control in an alternative setting. Such practices may include, but
are not limited to:
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1. short-term “time-out” in an elementary classroom or in an administrator’s office; or
2. an opportunity for the student to regain composure in an alternative setting.
Time-honored classroom management techniques such as these do not constitute disciplinary
removals for purposes of this Code.
On occasion, a student’s behavior may become disruptive. For purposes of this Code of
Conduct, a disruptive student is a student who is substantially disruptive of the educational
process or substantially interferes with the teacher’s authority over the classroom. A substantial
disruption of the educational process or substantial interference with a teacher’s authority
occurs when a student demonstrates a persistent unwillingness to comply with the teacher’s
instructions or repeatedly violates the teacher’s classroom behavior rules.
A classroom teacher may remove a disruptive student from class for up to two days. The
removal from class applies to the class of the removing teacher only. Removal of a student in
the elementary school setting shall be for a period of up to one hour.
If the disruptive student does not pose a danger or on-going threat of disruption to the academic
process, the teacher must provide the student with an explanation for why he or she is being
removed and an opportunity to explain his or her version of the relevant events before the
student is removed. Only after the informal discussion may a teacher remove a student from
class.
If the student poses a danger or on-going threat of disruption, the teacher may order the student
to be removed immediately. The teacher must, however, explain to the student why he or she
was removed from the classroom and give the student a chance to present his or her version of
the relevant events within twenty-four (24) hours.
The teacher must complete a District-established disciplinary removal form and meet with the
principal, or his or her designee, as soon as possible, but no later than the end of the school
day, to explain the circumstances of the removal and to present the removal form. If the
principal or designee is not available by the end of the same school day, the teacher must leave
the form with the secretary and meet with the principal or designee prior to the beginning of
classes on the next school day.
Within twenty-four (24) hours after the student’s removal, the principal or another District
administrator designated by the principal must notify the student’s parents, in writing, that the
student has been removed from class and why. The notice must also inform the parent that he
or she has the right, upon request, to meet informally with the principal or designee to discuss
the reasons for the removal.
The written notice must be provided by personal delivery, express mail delivery, or some other
means that is reasonably calculated to assure receipt of the notice within twenty-four (24) hours
of the student’s removal at the last known address for the parents. Where possible, notice
should also be provided by telephone if the school has been provided with a telephone
number(s) for the purpose of contacting parents.
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The principal may require the teacher who ordered the removal to attend the informal
conference. If at the informal meeting the student denies the charges, the principal or designee
must explain why the student was removed and give the student and the student’s parents a
chance to present the student’s version of the relevant events. The informal meeting must be
held within forty-eight (48) hours of the student’s removal. The timing of the informal meeting
may be extended by mutual agreement of the parent and principal.
The principal, or principal’s designee, may overturn the removal of the student from class if
the principal finds any one of the following:
1. The charges against the student are not supported by substantial evidence.
2. The student’s removal is otherwise in violation of law, including the District’s Code of
Conduct.
3. The conduct warrants suspension from school pursuant to Education Law §3214 and a
suspension will be imposed.
The principal, or his or her designee, may overturn a removal at any point between receiving
the referral form issued by the teacher and the close of business on the day following the fortyeight (48) hour period for the informal conference, if a conference is requested. No student
removed from the classroom by the classroom teacher will be permitted to return to the
classroom until the principal makes a final determination, or the period of removal expires,
whichever is less.
Any disruptive student removed from the classroom by the classroom teacher shall be offered
continued educational programming and activities until he or she is permitted to return to the
classroom.
Each teacher must keep a complete log (on a District-provided form) for all cases of removal
of students from his or her class. The principal must keep a log of all removals of students from
class.
Removal of a student with a disability, under certain circumstances, may constitute a change
in the student’s placement. Accordingly, no teacher may remove a student with a disability
from his or her class until he or she has verified with the principal or the chairperson of the
Committee on Special Education that the removal will not violate the student’s rights under
State or Federal law or regulation except in those situations involving firearms and controlled
substances after a manifestation hearing.

XII.

SUSPENSION FROM SCHOOL
Suspension from school is a severe penalty, which may be imposed only upon students who
are insubordinate, disorderly, violent, or disruptive, or whose conduct otherwise endangers the
safety, morals, health, or welfare of others.
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The Board retains its authority to suspend students, but places primary responsibility for the
suspension of students with the Superintendent and the building principals.
Any staff member may recommend to the Superintendent or the principal that a student be
suspended. All staff members must immediately report and refer a violent student to the
principal or the Superintendent for a violation of the Code of Conduct. All recommendations
and referrals shall be made in writing unless the conditions underlying the recommendation or
referral warrant immediate attention. In such cases, a written report is to be prepared as soon
as possible by the staff member recommending the suspension.
The Superintendent or principal, upon receiving a recommendation or referral for suspension
or when processing a case for suspension, shall gather the facts relevant to the matter and
record them for subsequent presentation, if necessary.
A. Short-Term (5 days or less) Suspension from School
When the Superintendent or principal proposes to suspend a student charged with
misconduct for five days or less pursuant to Education Law §3214(3), the District must
immediately notify the student orally. If the student denies the misconduct, the District
must provide an explanation of the basis for the proposed suspension.
The District must also notify the student’s parents in writing that the student may be
suspended from school. The written notice must be provided by personal delivery, express
delivery, or some other means that is reasonably calculated to assure receipt of the notice
within twenty-four (24) hours of the decision to propose suspension at the last known
address for the parents. Where possible, notice should also be provided by telephone if the
school has been provided with a telephone number(s) for the purpose of contacting parents.
The notice shall provide a description of the charges against the student and the incident
for which suspension is proposed and shall inform the parents of the right to request an
immediate informal conference with the principal. Both the notice and informal conference
shall be in the dominant language or mode of communication used by the parents. At the
conference, the parents shall be permitted to ask questions of complaining witnesses under
such procedures as the principal may establish.
The notice and opportunity for an informal conference shall take place before the student
is suspended unless the student’s presence in school poses a continuing danger to persons
or property or an ongoing threat of disruption to the academic process. If the student’s
presence does pose such a danger or threat of disruption, the notice and opportunity for an
informal conference shall take place as soon after the suspension as is reasonably
practicable.
After the conference, the principal shall promptly advise the parents in writing of his or her
decision. The principal shall advise the parents that if they are not satisfied with the
decision and wish to pursue the matter, they must file a written appeal to the Superintendent
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within five (5) business days, unless they can show extraordinary circumstances precluding
them from doing so.
The Superintendent shall issue a written decision regarding the appeal within ten (10)
business days of receiving the appeal. If the parents are not satisfied with the
Superintendent’s decision, they must file a written appeal to the Board of Education with
the District Clerk within ten (10) business days of the date of the Superintendent’s decision,
unless they can show extraordinary circumstances precluding them from doing so. Only
final decisions of the Board may be appealed to the Commissioner within thirty (30) days
of the decision.
B. Long-Term (more than 5 days) Suspension from School
When the Superintendent or building principal determines that a suspension for more than
five (5) days may be warranted, he or she shall give reasonable notice to the student and
the student’s parents of their right to a fair hearing. At the hearing, the student shall have
the right to be represented by counsel, the right to question witnesses against him or her,
and the right to present witnesses and other evidence on his or her behalf.
The Superintendent shall personally hear and determine the proceeding or may, at his or
her discretion, designate a Hearing Officer to conduct the hearing. The Hearing Officer
shall be authorized to administer oaths and to issue subpoenas in conjunction with the
proceeding before him or her. A record of the hearing shall be maintained, but no
stenographic transcript shall be required. A tape recording shall be deemed satisfactory
record. The Hearing Officer shall make Findings of Fact and recommendations as to the
appropriate measure of discipline to the Superintendent. The report of the Hearing Officer
shall be advisory only, and the Superintendent may accept all or any part thereof.
An appeal of the decision of the Superintendent may be made to the Board that will make
its decision based solely upon the record before it. All appeals to the Board must be in
writing and submitted to the District Clerk within ten (10) business days of the date of the
Superintendent’s decision, unless the parents can show that extraordinary circumstances
precluded them from doing so. The Board may adopt, in whole or in part, the decision of
the Superintendent. Final decisions of the Board may be appealed to the Commissioner
within thirty (30) days of the decision.
C. Student Who Brings a Weapon to School
Any student, other than a student with a disability, found guilty of bringing a weapon onto
school property will be subject to suspension from school for at least one calendar year.
Before being suspended, the student will have an opportunity for a hearing pursuant to
Education Law §3214. The Superintendent has the authority to modify the one-year
suspension on a case-by-case basis. In deciding whether to modify the penalty, the
Superintendent may consider the following:
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The student’s age.
The student’s grade in school.
The student’s prior disciplinary record.
The Superintendent’s belief that other forms of discipline may be more
effective.
5. Input from parents, teachers, and/or others.
6. Other extenuating circumstances.
1.
2.
3.
4.

A student with a disability may be suspended only in accordance with the requirements of
state and federal law.
D. Student Who Commits Violent Acts Other Than Bringing a Weapon to School
Any student, other than a student with a disability, who is found to have committed a
violent act as defined in Section II hereof, other than bringing a weapon onto school
property or possessing a weapon on school property, shall be subject to suspension from
school for at least five (5) days.
If the proposed penalty is the minimum five-day suspension, the student and the student’s
parents will be given the same notice and opportunity for an informal conference given to
all students subject to a short-term suspension. If the proposed penalty exceeds the
minimum five-day suspension, the student and the student’s parents will be given the same
notice and opportunity for a hearing given to all students subject to a long-term suspension.
The Superintendent has the authority to modify the minimum five-day suspension on a
case-by-case basis. In deciding whether to modify the penalty, the Superintendent may
consider the same factors considered in modifying a one-year suspension for possessing a
weapon.
E. Students Who Are Repeatedly Substantially Disruptive of the Educational Process or
Repeatedly Substantially Interfere with the Teacher’s Authority Over the Classroom
Any student, other than a student with a disability, who repeatedly is substantially
disruptive of the educational process or substantially interferes with the teacher’s authority
over the classroom will be suspended from school for at least five (5) days.
For purposes of this Code of Conduct, “repeatedly substantially disruptive” means
engaging in conduct that results in the student being removed from the classroom by
teacher(s) pursuant to Education Law §3214(3-a) and this Code on four or more occasions
during a semester, or three or more occasions during a trimester.
If the proposed penalty is the minimum five-day suspension, the student and the student’s
parent will be given the same notice and opportunity for an informal conference given to
all students subject to a short-term suspension. If the proposed penalty exceeds the
minimum five-day suspension, the student and the student’s parent will be given the same
notice and opportunity for a hearing given to all students subject to a long-term suspension.
The Superintendent has the authority to modify the minimum five-day suspension on a
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case-by-case basis. In deciding whether to modify the penalty, the Superintendent may
consider the same factors considered in modifying a one-year suspension for possessing a
weapon.

XIII.

DISCIPLINE OF STUDENTS WITH DISABILITIES
The Board recognizes that it may be necessary to suspend, remove, or otherwise discipline
students with disabilities to address disruptive or problematic behaviors. The Board also
recognizes that students with disabilities enjoy certain procedural protections whenever school
authorities intend to impose discipline upon them. The Board is committed to ensuring that the
procedures followed for suspending, removing, or otherwise disciplining students with
disabilities are consistent with the procedural safeguards required by applicable laws and
regulations.
A. Authorized Suspension or Removals of Students with Disabilities
1. For purposes of this section of the Code of Conduct only, the following definitions
apply:
Suspension: A suspension pursuant to Education Law §3214(3)(a) through (d).
Removal: Removal for disciplinary reasons from the student’s current educational
placement other than a suspension and change in placement to an interim alternative
educational setting (IAES) ordered by an impartial Hearing Officer because the student
poses a risk of harm to himself/herself or others.
IAES: A temporary educational placement determined by the Committee on Special
Education (CSE) for a period of up to forty-five (45) days, other than the student’s
current placement at the time the behavior precipitating the IAES placement occurred,
that enables the student to continue to progress in the general curriculum, although in
another setting, to continue to receive those services and modifications, including those
described on the student’s current individualized educational program (IEP), that will
enable the student to meet the goals set out in such IEP, and include services and
modifications to address the behavior which precipitated the IAES placement that are
designed to prevent the behavior from recurring.
Serious Bodily Injury: Bodily injury which involves a substantial risk of death, extreme
physical pain, protracted and obvious disfigurement or protracted loss or impairment
of the function of a bodily member, organ or mental faculty.
Weapon: Means the same as “dangerous weapon” under 18 U.S.C. § 930(g)(2), which
includes a weapon, device, instrument, material, or substance, animate or inanimate,
that is used for or is readily capable of causing death or serious bodily injury, except
that such term does not include a pocket knife with a blade of less than 2½ inches in
length.
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Controlled Substance: A drug or other substance identified in certain provisions of the
Federal Controlled Substances Act specified in both Federal and State law and
regulations.
Illegal Drugs: A controlled substance except for those legally possessed or used under
the supervision of a licensed health-care professional or that is legally possessed or
used under any other authority under the Controlled Substances Act or any other federal
law.
2. School personnel may order the suspension or removal of a student with a disability
from his/her current educational placement as follows:
a.

The Superintendent or principal may order the placement of a student with a
disability into an IAES, another setting or suspension for a period not to
exceed five (5) consecutive school days and not to exceed the amount of time
a non-disabled student would be subject to suspension for the same behavior.

b.

The Superintendent may order the placement of a student with a disability
into an IAES, another setting, or suspension for up to ten (10) consecutive
school days, inclusive of any period in which the student has been suspended
or removed under subparagraph (a) above for the same behavior, if the
Superintendent determines that the student has engaged in behavior that
warrants a suspension and the suspension or removal does not exceed the
amount of time non-disabled students would be subject to suspension for the
same behavior.

c.

The Superintendent may order additional suspensions of not more than ten
(10) consecutive school days in the same school year for separate incidents of
misconduct, as long as those removals do not constitute a change of
placement.

d.

The Superintendent may order the placement of a student with a disability to
an IAES to be determined by the CSE, for up to forty-five (45) school days,
but not to exceed the period of suspension ordered by the Superintendent,
where the student has inflicted serious bodily injury upon another person;
carries or possesses a weapon on school property; or possesses or uses illegal
drugs or sells or solicits the sale of a controlled substance while on school
property. The period of suspension may not exceed the amount of time that a
non-disabled student would be suspended for the same behavior.

e.

An impartial hearing officer may order the placement of a student with a
disability in an IAES setting for up to 45 days at a time, if maintaining the
student in his/her current educational placement poses a risk of harm to the
student or others.
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B. Change of Placement Determination
A disciplinary change in placement means a suspension or removal from a student’s current
educational placement that is either:
1. for more than ten (10) consecutive school days; or
2. for a period of ten (10) consecutive school days or less if the student is subjected to
a series of suspensions or removals that constitute a pattern because they cumulate
to more than ten (10) school days in a school year and because of such factors as
the length of each suspension or removal, the total amount of time the student is
removed and the proximity of the suspension or removals to one another.
School personnel may not suspend or remove a student with disabilities if imposition of
the suspension or removal would result in a disciplinary change in placement based on a
pattern of suspensions or removals.
However, the District may impose a suspension or removal, which would otherwise result
in a disciplinary change in placement, based on a pattern of suspensions or removals if the
CSE has determined that the behavior was not a manifestation of the student’s disability,
or the student is placed in an IAES for behavior involving serious bodily injury, weapons,
illegal drugs, or controlled substances.
C. Functional Behavioral Assessment and Behavioral Intervention Plan
Where a student with a disability is suspended or removed from the student’s current
placement for more than ten (10) consecutive school days or when a suspension or removal
constitutes a disciplinary change of placement and the student’s conduct is a manifestation
of the student’s disability, the CSE shall:
1. conduct a functional behavioral assessment (FBA), and if appropriate, develop and
implement a behavioral intervention plan for such student; or
2. if the student already has a behavioral intervention plan, the CSE shall meet to
review such plan and its implementation and modify the plan and its
implementation as necessary to address the behavior that resulted in the change of
placement.
D. Manifestation Determination
A manifestation determination is a review of the relationship between the student’s
disability and the behavior subject to disciplinary action to determine if the conduct is a
manifestation of the disability.
A manifestation determination must be made immediately, but in no case later than ten
(10) school days after:
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1. a decision is made by the Superintendent to change the placement of a student to
an IAES;
2. a decision is made by an impartial Hearing Officer to place a student in an IAES;
or
3. a decision is made the Superintendent or principal to impose a suspension that
constitutes a disciplinary change in placement.
A manifestation determination shall be conducted in a meeting which must include a
representative of the District knowledgeable about the student, the parent and relevant
members of the CSE as determined by the parent and District. The parent must receive
written notification prior to any manifestation team meeting similar to prior notice
requirements under the Regulations of the Commissioner of Education regarding students
with disabilities.
The manifestation team shall review all relevant information in the student’s file including
the student’s IEP, any teacher observations, and any relevant information provided by the
parents to determine if the:
1. conduct in question was caused by or had a direct and substantial relationship to
the student’s disability; or
2. conduct in question was the direct result of the District’s failure to implement the
IEP.
If the manifestation team determines that either paragraph 1 or 2 above is applicable, the
behavior shall be considered a manifestation of the student’s disability.
If the manifestation team determines that the conduct was a manifestation of the student’s
disability, the CSE shall conduct a functional behavioral assessment and implement a
behavioral intervention plan, and return the student to the placement from which the
student was removed, unless the parent and District agree to a change of placement.
If the school identifies deficiencies in the student’s IEP or placement or in their
implementation, it must take immediate steps to remedy those deficiencies.
E. Students Presumed to Have a Disability for Discipline Purposes
The parent of a student who violates any District rule or the Code of Conduct and has not
been identified as a student with a disability at the time of such behavior may assert any of
the protections set forth in the Federal and State Education Law and Regulations, if the
District is deemed to have had knowledge that the student was a student with a disability
before the behavior that precipitated the disciplinary action occurred. Where the District is
deemed to have had knowledge that the student was a student with a disability before such
behavior occurred, such student is presumed to have a disability for discipline purposes.
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The District shall be deemed to have had knowledge that such student had a disability, if
prior to the time the behavior occurred:
1. the parent of such student had expressed concern in writing to administrative
personnel or to a teacher of the student that the student needed special education;
2. the parent of the student requested an evaluation of the student; or
3. a teacher of the student, or other personnel of the District expressed specific
concerns about a pattern of behavior demonstrated by the student, directly to
administrative personnel in accordance with the District’s child find or special
education referral system.
A student is not a student presumed to have a disability for discipline purposes if:
1. the parent of the student did not allowed an evaluation of the student;
2. the parent of the student refused services; or
3. it was determined that the student was not a student with a disability.
If it is claimed that the District had a basis for knowledge that the student was a student
with a disability prior to the time the behavior subject to disciplinary action occurred, it
shall be the responsibility of the Superintendent or principal to determine whether the
student is a student presumed to have a disability.
If the Superintendent or principal determines that there is no basis for knowledge that the
student is presumed to have a disability, the student may be subjected to the same
disciplinary measures as any other non-disabled student who engaged in similar behaviors.
A request for an individual evaluation made while such non-disabled student is subjected
to a disciplinary removal, should be conducted in an expedited manner. An expedited
evaluation shall be completed no later than fifteen (15) school days after receipt of the
request for evaluation. The CSE shall make a determination of eligibility of such student
in a meeting held no later than five (5) school days after completion of the expedited
evaluation. Until the expedited evaluation is completed, the non-disabled student shall
remain in the education placement determined by the District, which can include
suspension.
F. Due Process Procedures
Where a student is suspended for five (5) consecutive school days or less, the parents or
guardians of the student shall be provided an opportunity for an informal conference in
accordance with Education Law §3214 (3)(d).
Superintendent’s hearings on disciplinary charges against students with disabilities and
students presumed to have a disability for discipline purposes shall be bifurcated into a
guilt phase and a penalty phase and conducted as follows:
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1. The Superintendent shall proceed with the guilt phase and determine whether the
student is guilty of the alleged misconduct. If it is determined that the student is
guilty of the alleged misconduct, the Superintendent shall make a threshold
determination of whether a suspension or removal in excess of ten (10) consecutive
school days or that would otherwise constitute a disciplinary change in placement
should be considered. If the threshold determination is that such a suspension or
removal should be considered, before the Superintendent recommends any such
removal, the Superintendent’s hearing shall be adjourned until a manifestation
determination is made. If the Superintendent determines that a suspension or
removal that would constitute a disciplinary change in placement should not be
considered, the hearing shall proceed to the penalty phase.
2. Upon a determination by the manifestation team that the behavior of a student with
a disability was not a manifestation of the student’s disability, such student may be
disciplined in the same manner as a non-disabled student. Upon receipt of notice of
such determination, the Superintendent shall proceed with the penalty phase of the
hearing. If the manifestation team determines that the behavior was a manifestation
of the student’s disability, the Superintendent shall dismiss the hearing.
3. If the Superintendent is considering the change in placement of a student with a
disability to an IAES, upon a determination that the student is guilty of misconduct
relating to serious bodily injury, weapons, illegal drugs or controlled substances,
the Superintendent may recommend such change in placement to an IAES, to be
determined by the CSE, for up to forty-five (45) school days, but not to exceed the
length of time that a non-disabled student would be suspended for the same
misconduct under the Code of Conduct.
4. The penalty phase of a Superintendent’s hearing for a student with a disability or a
student presumed to have a disability for discipline purposes shall be conducted in
the same manner as the penalty phase of a hearing involving a non-disabled student,
including the admission of anecdotal evidence of past instances of misconduct.
G. Services During Suspensions
During any period of suspension, a student with a disability shall be provided services to
the extent required under the provisions of the Individuals with Disabilities Education Act
and New York State Education Law and Regulations. During suspensions or removals for
periods of up to ten (10) school days in a school year that do not constitute a disciplinary
change in placement, students with disabilities of compulsory attendance age shall be
provided with alternative instruction pursuant to Education Law §3214(3)(e) on the same
basis as non-disabled students. Students with disabilities who are not of compulsory
attendance age shall be entitled to receive services during such suspensions only to the
extent that services are provided to non-disabled students of the same age who have been
similarly suspended.
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During subsequent suspensions or removals for periods of ten (10) consecutive school days
or less that in the aggregate total more than ten (10) school days in a school year but do not
constitute a disciplinary change in placement, regardless of the manifestation
determination, students with disabilities shall be provided with services necessary to enable
the student to continue to participate in the general education curriculum and to progress
toward meeting the goals set out in the student’s IEP. The CSE shall determine the services
to be provided to the student.
During suspensions or other disciplinary removals for periods in excess of ten (10) school
days in a school year which constitute a disciplinary change in placement, students with
disabilities shall be provided with services, as determined by the CSE, necessary to enable
the student to continue to participate in the general education curriculum to progress toward
meeting the goals set out in the student’s IEP.
The services to be provided to a student placed in an IAES shall be determined by the CSE,
and should enable the student to progress toward meeting the goals in the student’s IEP.
H. Expedited Due Process Hearings
An expedited due process hearing shall be conducted if:
1. The District requests such a hearing to obtain an order of an impartial hearing
officer placing the student in an IAES where school personnel believe that it is
dangerous for the student to be in his/her current educational placement;
2. The District requests such a hearing to obtain an order of an impartial hearing
officer placing the student in an IAES during the pendency of due process hearings
where school personnel maintain that it is dangerous for the student to be in his/her
current educational placement during such proceedings; or
3. The parent requests such a hearing from a determination that the student’s behavior
was not a manifestation of the student’s disability, or relating to any decision
regarding placement, including but not limited to any decision to place the student
in an IAES.
During the pendency of an expedited due process hearing or appeal regarding the
placement of a student in an IAES for behavior involving serious bodily injury, weapons,
illegal drugs or controlled substances, or on grounds of dangerousness, or regarding a
determination that the behavior is not a manifestation of the student’s disability for a
student who has been placed in an IAES, the student shall remain in the IAES pending the
decision of the impartial hearing officer or until expiration of the IAES placement,
whichever occurs first, unless the parents and the District agree otherwise.
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If school personnel propose to change the student’s placement after expiration of an IAES
placement, during the pendency of any proceeding to challenge the proposed change in
placement, the student shall remain in the placement prior to removal to the IAES, except
where the student is again placed in an IAES.
An expedited due process hearing shall be completed within fifteen (15) business days of
receipt of the request for a hearing. Although the impartial Hearing Officer may grant
specific extensions of such time period, he/she must mail a written decision to the District
and the parents within five (5) business days after the last hearing date, and in no event
later than forty-five (45) calendar days after receipt of the request for a hearing, without
exceptions or extensions.
I. Referral to Law Enforcement and Judicial Authorities
In accordance with the provisions of IDEA and its implementing regulations:
1. The District may report a crime committed by a child with a disability to
appropriate authorities, and such action will not constitute a disciplinary change in
placement.
2. The Superintendent shall ensure that copies of the Special Education and
disciplinary records of a student with disabilities are transmitted for consideration
to the appropriate authorities to whom a crime is reported, in accordance with the
provisions of FERPA.

XIV.

DISSEMINATION AND REVIEW
The Board will work to ensure that the community is aware of this Code of Conduct by:
1. Providing copies of a summary of the Code to all students at a general assembly held
at the beginning of each school year.
2. Making copies of the Code available to all parents at the beginning of the school year
at Open House events.
3. Posting a summary of the Code of Conduct written in plain language to all parents of
District students before the beginning of the school year on the District website.
4. Providing all current teachers and other staff members with a copy of the Code and a
copy of any amendments to the Code as soon as practicable after adoption.
5. Providing all new employees with a copy of the current Code of Conduct when they
are first hired.
6. Making copies of the Code available for review by students, parents, and other
community members.
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The Board will sponsor an in-service education program for all District staff members to ensure
the effective implementation of the Code of Conduct. The Superintendent may solicit the
recommendations of the District staff, particularly teachers and administrators, regarding inservice programs pertaining to the management and discipline of students.
The Board of Education will review this Code of Conduct every year and update it as
necessary. In conducting the review, the Board will consider how effective the Code’s
provisions have been and whether the Code has been applied fairly and consistently.
The Board may appoint an advisory committee to assist in reviewing the Code of Conduct and
the District’s response to Code of Conduct violations. The committee will be made up of
representatives of student, teacher, administrators, and parent organizations, school safety
personnel and other school personnel.
Before adopting any revisions to the Code of Conduct, the Board will hold at least one public
hearing at which school personnel, parents, students and any other interested party may
participate.
The Code of Conduct and any amendments to it will be filed with the Commissioner no later
than thirty (30) days after adoption.

Cross-Reference:

Policy 4527 – Cyber Bullying
Policy 5300.1 – Code of Conduct Plain Language Summary

Public Hearing:

August 8, 2017

Adopted:

August 29, 2017
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