SOUTH COLONIE CENTRAL SCHOOL DISTRICT
FINANCIAL SERVICES

AUTHORIZATION FOR SAVINGS BOND DEDUCTION

1. Complete the authorization form below.

2. “Authorization for Savings Bond Deduction” forms can be obtained by calling the Payroll
Department at the District Office at 869-3576 ext 2455. No deductions will be made until the
employee has set up a TreasuryDirect account and this form has been completed and returned to
the Payroll Department.

3. Authorization may be withdrawn at any time.

4. For those employees who receive an equivalent of five paychecks on the final payroll in June,
the deduction will be multiplied by 5.

I hereby authorize South Colonie Central School District to take a savings bond deduction in the
amount of $ each payroll.

Social Security # - -

Employee Name:

TreasuryDirect Account Information

Name of Financial Institution TREASURYDIRECT

Treasury Direct Account Number: Bank ABA Routing Number: 051736158

This authorization is to remain in effect until cancelled by me or said institution or the offering of
these securities are terminated.

Date: Employee Signature:

I wish to withdraw the above authorization:

Date: Employee Signature:

Form Effective Nov-10
11/10/2010 /db



Opening a TreasuryDirecio Account

TreasuryDirect is a convenient and secure web-based system that allows you to establish an account to
purchase, manage, and redeem electronic Series EE and | bonds, Treasury bills, notes, bonds, and
Treasury Inflation-Protected Securities (TIPS} online. Opening a TreasuryDirect account takes
approximately 10 minutes. lust follow these steps: '

1. Access the TreasuryDirect website at www.treasurydirect.gov and click “TreasuryDirect” under the
“Open an Account” menu on the right-hand side of the wehpage.

2. Review the eligibility requirements and account types offered (individual and entity accounts are

available).
3. Gatherthe list indentifying the informati_on needed to open your account.

4. Click “Apply Now” and follow the step-by-step instructions to open your account.

During the application process, you’ll provide an account password and answers to several security
questions to protect your account. After completing the application, you'll receive an e-mail with your
account number, and an access card will be mailed to the address you provide within one to two weeks
of opening your account. You'll need the access card, your account number, and your password to
access your new account.

To establish a payroll direct deposit to fund your TreasuryDirect account {if offered hy your employer or
payroll admihistrator), provide your payroll department/administrator with your TreasuryDirect account
Aum ber, the TreasuryDirect routing number (051736158), and the receiving bank name
{TREASURYDIRECT).

For information abouf Treasary Retail Securifies, go fo:
www. freasurydirect.gov
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